
5.21. Employment and Training 
 

TRAINEES – San Francisco Municipal Transportation Agency (SFMTA) Employment Training Program 
 

A.   SFMTA requires all consultants to comply with the SFMTA Employment Training Program which 
fosters employment opportunities for economically disadvantaged individuals.  Consultants are 
required to notify the SFMTA of all open, entry-level positions and consider all program referrals 
fairly and equally.  In addition, the City requires consultants to hire a minimum number of 
professional service trainees in the area of the consultant’s expertise.  Trainees shall be 
obtained through the City’s First Source Hiring Program ‘One Stop Employment Center’, which 
works with various employment and job training agencies/organizations or other employment 
referral sources. 

 
 

Number of Trainees 
Project Fees To Be Hired 

$0 – $499,999 0 
$500,000 – $899,999 1 

$900,000 – $1,999,999 2 
$2,000,000 – $4,999,999 3 
$5,000,000 – $7,999,999 4 

$8,000,000 – $10,999,999 5 
$11,000,000 – $13,999,999 6 

(> = $14M, for each additional $3 million in consultant fees, add one 
additional trainee) 

 
B.   The intent of this Architectural and Engineering Trainee Program is to provide technical training 

and job opportunities in a professional office environment for economically disadvantaged 
individuals as on-the-job trainees.  These training opportunities will be executed through the 
duration of this contract.  In hiring prospective trainee, the Consultant shall comply with the non-
discrimination provisions pursuant to local, state and federal laws. 

 
C.   Trainees shall be obtained through First Source Hiring Program.  Outreach should be done to 

include individuals from the communities that have experienced high rates of unemployment. A 
list of the designated resources may be obtained from SFMTA. 

 
D.   The Architectural and Engineering Trainee Program consists of participation of individuals as 

on-the-job trainees based on the project cost.  The trainee program will be implemented by the 
Consultant for this project.  The individuals will be hired as regular employees of the firms(s) 
and shall receive any benefits that they may be entitled to under State labor laws. 

 
1. The trainee must be hired in a discipline related to Architectural and Engineering 

services or meaningful support or technical position by the Consultant. 
 

2. No existing employee may be counted towards meeting the trainee goal.  However, the 
new trainees can be part of the pool of new employees that the Consultant may have to 
hire anyway for a new project of this magnitude and therefore need not be an “extra” 
cost to the Consultant or to the City. 

 
3. The Consultant may utilize trainees on other projects it has within San Francisco Bay 

Area, where trainees can execute work for other projects after the effective date of the 
Notice to Proceed. 

 
4. The Consultant is responsible for providing On-The-Job Training (OJT).  The Consultant 

shall hire the trainee on a full-time basis for at least 12 months or on part-time basis for 
24 months, offering him/her OJT, which allows the trainee to progress on a career path.  
The Consultant may hire the trainee(s) for the duration of the project. 

 



5. The Consultant should submit to SFMTA for approval a job description and summary of 
the training program for each trainee, with the proposed rate of pay (commensurate with 
the job requirements). 

 
6. A trainee qualified in this program is defined as a socially and economically 

disadvantaged individual who: 
a. Is unemployed, has a history of unemployment, or who is currently in a job 

training program; and 
b. Will receive training in a non-trade discipline associated with the Architectural 
and Engineering industry. 

 
7. The term “socially and economically disadvantaged individual” shall have the meaning, 

as the term is defined in 49 CFR Section 26.5, and shall also include persons with 
disabilities. 

 
8. The Consultant shall provide the necessary tools and/or office equipment (i.e., 

computers, desks and chairs) for trainees to perform the assigned duties.  The 
Consultant shall provide travel costs if the individual has to travel 50 miles or more from 
his/her assigned work site for the purpose of getting the job done. 

 
9. The Consultant shall design a training program specifically for the trainee.  The program 

shall include, but not be limited to company’s personnel policy procedures manual, 
benefit package and OJT duties and responsibilities.  The trainees are not permitted to 
work in trade positions performing covered work. 

 
10.  The Consultant can replace a trainee if there is documentation to demonstrate that the 

trainee did not perform satisfactorily the key requirements as identified in the job 
descriptions.  The Consultant can apply the time accumulated by the original trainee 
toward satisfying the contract requirement. 

 
11.  The Consultant shall provide SFMTA within thirty (30) working days of Notice to 

Proceed, the following information in order to expedite time in securing the appropriate 
person to participate during the project. 

 
a. Indicate number of trainees to be hired.  The hiring of trainees can be phased in 

over a period of time. 
b. Provide the name and telephone number of Consultant’s contact person. 
c. The Consultant shall provide a job description used to recruit the trainee(s).  

Indicate the specific skills/disciplines for the job. 
d. A college degree is not a requirement for a trainee and the job description should 

so indicate. 
 
E.   The Consultant shall submit to SFMTA on a monthly basis a Workforce information report on 

the status of the trainees. 
 
F.   The SFMTA Contract Compliance Office will monitor the contract trainee requirements for 

compliance. 
 
G.   The Consultant Team is responsible for sponsoring the trainee(s).   

  
 


