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Request for Qualifications for 
 

As-Needed Consultant Services for  

Environmental, Transportation, Historic Resources, and Archeological Review 

 

I.  Introduction and Schedule 

 General 

The San Francisco Planning Department (Department) is seeking to create four pools of qualified 

consultants (“Pool[s]”). Each Pool of consultants will have expertise in one of the following 

areas: 1) Environmental Impact Reports (“EIR[s]”) and other California Environmental Quality 

Act (“CEQA”) documents; 2) transportation impact analyses; 3) historic resource evaluations; 

and 4) archeological documents for environmental evaluation and mitigation phases.  

The San Francisco Administrative Code Chapter 31 designates the Planning Department’s Office 

of Environmental Review (“EP”) as the lead agency for public and private projects within San 

Francisco and/or under the jurisdiction of San Francisco departments. Based on responses to this 

Request for Qualifications (“RFQ”), it is the intent of the Planning Department to create pre-

qualified pools of consultants from which the Planning Department will choose prospective 

consultants for publicly-sponsored and privately-sponsored projects requiring complex analyses 

in the applicable topic area(s) on an as-needed basis as indicated below in Section 2, Scope of 

Work. Other City departments may also elect to select consultants from one of the Pools to 

undertake environmental or other relevant review of a City department-sponsored project or 

proposal. These consultant pools may be utilized by the City, at its sole and absolute discretion, 

for consultant selection and negotiations during the term the pool is in effect. No pre-qualified or 

selected Respondent is guaranteed work, either through a City contract for City-sponsored 

projects or work with an applicant for privately-sponsored project.  

 “Respondent” refers to any entity that submits a response to this RFQ.   

 “Consultant” refers to any Respondent(s) that is selected subsequently to provide services 

pursuant to a contract in connection with a City department sponsored project or proposal. 

 “City” refers to the City and County of San Francisco.  

The Department has determined that an RFQ solicitation is the most useful and efficient means 

of establishing a list of appropriate and qualified individuals, firms, and/or teams for consultant 

services. Applications will be evaluated based on qualifications, including experience of the firm 

and staff, as described in Section IV of this RFQ.  

The pool of qualified consultants established as a result of this solicitation shall have an original 

term of two years. In addition, the City shall have the option to extend the term for a period of up 

to two additional years, which the City may exercise in its sole, absolute discretion. 

 Schedule 

The anticipated schedule for establishing the Pool is: 
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Qualifications Phase        Date                    

City issues RFQ       October 18, 2017 

Pre-qualification conference      October 30, 2017, 9:00a.m. 

Deadline for submission of written questions 

or requests for clarification      November 6, 2017, 2:00 p.m. 

Qualifications due       November 20, 2017, 2:00p.m  

 

C. Consultants Unable to do Business with the City 

 

1. Generally 

This Pool will be the exclusive basis by which environmental, transportation, historic resources, 

and archeology consultant services will be performed for both Planning Department-sponsored 

projects and private projects for which the Planning Department is the lead agency. Recipients of 

this RFQ that have working relationships with other consultants in particular specialty-skill areas 

are encouraged to share this RFQ with other consultants. All selected Consultants will be 

required to comply with all applicable City, state and federal laws.   

 

2. Companies Headquartered in Certain States  

This RFQ is subject to the requirements of Administrative Code Chapter 12X, which prohibits 

the City from entering into contracts with companies headquartered in states with laws that 

perpetuate discrimination against LGBT populations or where any or all of the work on the 

contract will be performed in any of those states. Respondents are hereby advised that 

Respondents which have their United States headquarters in a state on the Covered State List, as 

that term is defined in Administrative Code Section 12X.3, or where any or all of the work on the 

contract will be performed in a state on the Covered State List may not enter into contracts with 

the City. A list of states on the Covered State List is available at the website of the City 

Administrator.  

 

II.  Scope of Work 

As indicated in Section I, EP is designated as San Francisco's lead agency for conducting 

environmental impact analyses. For the preparation of EIRs, Environmental Impact Statements 

(“EIS[s]”), and other complex environmental documents, EP executes its responsibilities with 

the assistance of consultants. Only those consultants selected for inclusion in the applicable Pool 

through this RFQ shall be eligible to provide environmental impact analyses, transportation 
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analyses, Historical Resource Evaluations (“HRE”), and archeological documents for 

environmental evaluation and mitigation phases (collectively referred to as “environmental 

analyses” in this RFQ) for the Planning Department as specified in this RFQ. The amount and 

types of work to be performed by consultants in the Pool are expected to vary from month to 

month, depending upon the extent and complexity of projects needing analysis.   

The Pool will be used by the Planning Department in the following ways: 

 Department-sponsored projects  

The Planning Department will select Consultants from the Pools for various Planning 

Department-sponsored public projects as they emerge over the two-year term of the Pools, on a 

contract-by-contract basis. Some of these may be master contracts with Consultants, from which 

task orders can be issued for specific work during the life of those contracts. Projects funded 

with state or federal grant funds may not utilize the Pools if the grant procurement requirements 

conflict with this RFQ process. 

 Other public projects 

The Pools will be made available to other City departments. Other departments may choose to 

select and contract with consultants from the Pools, but are not required to do so. 

 Privately-sponsored projects 

The Pools will be used as the exclusive basis for the selection of Consultants on an as-needed 

basis for all proposed private development projects requiring the applicable analyses with one 

exception. The only exception is the preparation of historic resource evaluations for projects 

involving fewer than 6 residential units or 10,000 square feet of nonresidential uses.  

 Preliminary Consultant List (“PCL”)  

After establishment of these Pools, representatives for proposed private development projects 

will be required to contract directly with selected Consultants in the pool. The Planning 

Department will, in its sole discretion, select from the Pool a Preliminary Consultant List 

(“PCL”) of qualified consultants from which a private developer may select a consultant for any 

particular project.   

The PCL selection will be based upon factors including the following: 

1. Character and scope of project, including complexity of the required analysis and 

any specific technical expertise or resource needs; 

2. Consultant level of performance on other projects;  

3. Fair allocation of work among consultants to promote a robust and diverse Pool 

(i.e., rotational component to selection); 

4. Any other consultant- or project-specific information bearing on the quality and 

integrity of the review process. 
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The Planning Department has a right to amend the PCL selection process to ensure 

quality work and prevent the abuse of the PCL selection process. Upon being selected from the 

Pool for certain PCLs, the selected consultants may voluntarily remove themselves from such 

PCLs up to one time. Subsequently, after removal from the PCLs, the consultants will be skipped 

in the Consultant Pool rotation and a different consultant will instead be included for the next 

PCL. 

Consultants selected to perform work from a Pool will be required to work under the 

supervision of EP and/or Preservation staff, except as mentioned above for HREs for projects 

under the stated contract amounts. Prior to final submission, documents prepared by a Consultant 

shall be reviewed and modified, as necessary, to reflect the independent judgment of Planning 

Department staff. Consultants selected from a Pool are expected to provide high quality initial 

submittals that will require minimal revisions by staff and be fully consistent with San 

Francisco's review process. Consultants selected from a Pool are also expected to be fully and 

promptly responsive to requests for revisions to initial submittals from staff in order to facilitate 

finalization of documents without needing more than two draft submittals.   

The Planning Department has established expectations for the content of submittals and 

for communications between environmental consultants and private project sponsors, which are 

detailed in Section VIII of this RFQ and in the Department’s Environmental Review Guidelines.  

These Guidelines may be updated or supplemented over the 2-year term of the Pool and 

consultants shall adhere to any new guidelines and procedures. As a condition of acceptance into 

the Pool(s), consultants shall be required to adhere to similar performance standards concerning 

cooperation with the Planning Department, as described in Section VIII of this RFQ. In addition, 

consultants shall perform their work in accordance with the timelines established by the Planning 

Department in accordance with the Mayor’s Executive Directive 17-02, as applicable.  

Consultants must expressly include these performance standards in their contracts with project 

sponsors. Failure to adhere to Planning Department performance standards may be cause for 

removal from the applicable Pool(s) and/or rejection of noncompliant documents. 

For more information, please review the Department’s Consultant & Sponsor Resources at 

http://www.sf-planning.org/index.aspx?page=1886. 

 Federal- and State-Funded Projects 

The Planning Department may receive projects with Federal and State Funding. In order to 

qualify for projects with Federal or State funding, consultants must pre-qualify for the consultant 

pool. Thereafter, any consultant[s] selected from the Pool will be required to provide all 

additional forms or information specified by the funding agency in order to be selected as the 

successful Consultant for the specific contract. For projects that receive state or federal grants, 

additional contract requirements may apply. Instructions for complying with such additional 

requirements will be given to the consultant(s) that qualify in this pool at the time those 

requirements are known. 

 

http://www.sf-planning.org/index.aspx?page=1886
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III.  Submission Requirements 

 Time and place for submission of Qualifications 

Qualifications must be received by the date and time listed on the schedule. Postmarks will not 

be considered in judging the timeliness of submissions. Submission may be delivered in person 

and left with Belle La or mailed to: 

 Belle La 

 San Francisco Planning Department 

 1650 Mission Street, Suite 400 

 San Francisco, CA 94103 

 Hand delivery is recommended. 

Respondents shall submit six (6) hard copies of the qualifications in packaging clearly 

marked “EP17-01CP15-021 Environmental Consultant Services RFQ” and also clearly 

indicating the type of work applied for: “(1) General Environmental Impact Document 

Preparation”, “(2) Transportation Impact Analysis”, “(3) Historical Resource Evaluation”, 

or “(4) Archeological Resource Evaluation and Mitigation” to the above location. 

If a consultant is applying for more than one subject Pool, a separate set of 

materials shall be submitted to the above location for each Pool under consideration.  

Respondents must also submit an electronic version of the qualifications. Please submit a 

complete electronic version on either a CD/DVD or USB flash drive. 

If Respondent will seek the Local Business Enterprise (LBE) bid discount/rating bonus 

for public-sponsored projects, Respondents shall submit two (2) hard copies and one of the 

required Contract Monitoring Division (CMD) Forms, and also an electronic copy. If a 

Respondent will submit for the bid discount/rating bonus, the LBE listed in the Respondent’s 

packet must receive a percentage of the work for all fully executed contracts. 

Proposals that are submitted by fax or e-mail will not be accepted. Late submissions will 

not be considered. 

 Format 

Respondents should use recycled paper, print double-sided to the maximum extent 

practical, and bind the qualifications with a binder clip, rubber band, or single staple, or submit it 

in a three-ring binder. Respondents should not bind qualifications with a spiral binding, glued 

binding, or anything similar. Respondents may use tabs or other separators within the document.   

For electronic versions of documents, the Department prefers that text be unjustified (i.e., with a 

ragged-right margin), use a serif font (e.g., Times Roman), and that pages have margins of at 

least 1” on all sides (excluding headers and footers). 

If a response exceeds ten (10) pages, Respondents should include a Table of Contents. 

The proposal must clearly indicate its City Vendor/Supplier Number, the type of work 

applied for: whether applying for “Privately Sponsored Projects”, “Publicly Sponsored 

Projects”, or “Both”; indicate the area of work applied for: “(1) General Environmental Impact 

Document Preparation”, “(2) Transportation Impact Analysis”, “(3) Historical Resource 
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Evaluation”, or “(4) Archeological Resource Evaluation and Mitigation”, and, if desired, indicate 

the Areas of Specialization if beyond general.  

Respondents must also submit an electronic version of qualifications. Respondents must 

submit a complete electronic version on either a CD/DVD or USB flash drive, preferably in PDF 

format. 

 Content 

Firms interested in responding to this RFQ must submit the following information, in the 

order specified below: 

1. Introduction and Executive Summary (up to 2 pages) 

Respondents shall submit a letter of introduction and executive summary 

of the firm’s skills and experience as related to this RFQ. The letter must be signed by a person 

with authority to commit the firm to adhere to the performance standards in this RFQ. 

Submission of the letter will constitute a representation by the firm that the firm will in good 

faith fulfill the Planning Department's preconditions for inclusion in the Pools.  

This section shall also include acknowledgement of the Department’s 

Contract Requirements for Private Projects, described in Section VIII of this RFQ. 

2. Firm / Team Qualifications (up to 15 pages) 

Respondents shall provide information on the firm’s background and 

qualifications, which addresses the following: 

a. Name, address, and telephone number of a contact person 
 

b. A brief description of the firm;  
 

c. A description of the experience and qualifications of relevant team members, 

including brief resumes if necessary, demonstrating clearly that they meet the 

minimum professional qualifications outlined in Section IV;  
 

d. A description of not more than six projects prepared by the firm that demonstrate 

experience and ability in the required skills outlined in Section II of this RFQ, 

including a project summary, client references and telephone numbers, staff 

members who worked on each project, as well as information regarding adherence 

to project budget and project schedule. Descriptions should be limited to one page 

for each project.  

3. References (up to 2 pages) 

Provide references including the name, address, telephone number, and e-mail 

address of at least three recent clients (preferably from representatives of lead agencies). Where 

references reflect that the consultant has a conflict of interest, such submittals will be excluded 

from consideration for a particular project. Conflicts of interest will be determined by the 

Contract Monitoring Division. If a conflict of interest is determined, the reference will be 

excluded as part of the evaluation process. 

4. Fee Qualification (up to 5 pages) 

Respondents shall submit a fee schedule that includes hourly rates for all 

team members and key positions. Hourly rates and itemized costs may be used to negotiate 
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contracts that result from this RFQ, and rates assigned to specific staff and for key positions will 

be considered stable for the term of this RFQ and generally for the term of resulting contracts. 

The City intends to select consultants for the Pools that the Department 

determines will provide the best overall program services for a particular project. The City 

reserves the right to accept consultants for inclusion in the Pools on bases other than the lowest 

priced services, and to reject any qualifications that are not responsive to this request to disclose 

fees. 

 

IV.  Evaluation and Selection Criteria 

A. Minimum qualifications 

Consultants responding to this RFQ should clearly indicate the areas of expertise for 

which the firm desires to be pre-qualified for the Pool hereby established, i.e., Environmental, 

Transportation, Historic, or Archeology, and may be considered for more than one area if so 

indicated. For example, an environmental consultant with in-house capabilities to provide 

transportation expertise should indicate each skill area in which the firm can demonstrate 

experience that could form the basis to be included in a Pool that will be established by this 

RFQ.  

Any qualification that does not demonstrate that the Respondent meets these 

minimum requirements by the deadline for submittal of qualifications will be considered 

non-responsive and will not be eligible for inclusion in the Pool. 

1. Environmental Consultants 

Consultant responses to this RFQ should document specific experience in 

San Francisco and/or other comparable jurisdictions in the preparation of complex environmental 

and related documents. Consultant responses to this RFQ should also demonstrate the 

availability of experienced and appropriate staff resources to timely address the Department’s 

needs for environmental consultant services. In addition, responses to this RFQ should 

demonstrate relevant experience in project management for complex environmental documents. 

Environmental consultant respondents should document an ability to assemble and manage 

expertise for a range of environmental topics either in-house or through listed subconsultants as 

well as successful coordination and oversight regarding all aspects of a team’s work throughout 

preparation of complex environmental documents.   

Consultants prepare almost all EIRs and many complex Mitigated 

Negative Declarations in San Francisco. Environmental review documents must address all 

topics contained in San Francisco’s Initial Study/environmental evaluation checklist, available at 

http://sfmea.sfplanning.org/CGL_Apx_B.docx; the checklist generally mirrors Appendix G of 

the CEQA Guidelines, but contains some additional topics specific to San Francisco such as 

analysis of wind and shadow impacts. Environmental documents are prepared in accordance with 

the Department’s Consultant Guidelines for the Preparation of Environmental Review 

Documents (http://www.sf-planning.org/Modules/ShowDocument.aspx?documentid=3771).  

Consultants will generally be expected to complete document production, conduct appropriate 

notification according to City and State requirements, attend hearings, track and record oral and 

written comments, and respond to comments submitted on environmental review documents and 

appeals. Environmental consultant Respondents will generally be expected to ensure all 

http://sfmea.sfplanning.org/CGL_Apx_B.docx
http://www.sf-planning.org/Modules/ShowDocument.aspx?documentid=3771
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subconsultant prepared materials are reviewed prior to submittal to Environmental Planning.  

Consultant resources must reflect a proven ability to conduct environmental review in an 

accurate, adequate, objective, and legally defensible manner. 

2. Transportation Consultants 

This RFQ is also intended to establish a Pool for transportation consultant 

services which are needed to perform transportation impact analyses in support of the overall 

environmental and development review process. The Department may request that consultants 

prepare transportation studies, transportation management plans, and transportation sections 

within environmental impact review documents. Requisite skills for transportation consultants 

include familiarity with and ability to use the full range of tools, methodologies, and criteria used 

to analyze effects on transportation conditions, including, but not limited to, impacts to: people 

walking, bicycling, riding transit, driving, loading, emergency vehicles, and construction. The 

consultant will apply these technical skills to a broad range of private and public development 

projects under the direction of the Department. Consultants must also possess strong writing, 

visual display (e.g., figures), database management, communications, and quality 

assurance/quality control skills, as well as a strong background in transportation planning in an 

urban environment. Consultants must also demonstrate an ability to work with multiple parties 

(e.g., sponsor, Department, other agencies) to propose project-specific solutions for 

transportation impacts. Responses should demonstrate understanding of transportation analysis 

requirements and processes in San Francisco, including the Department’s Transportation Impact 

Analysis Guidelines for Environmental Review (October 2002) and subsequent updates. 

3. Historical Resources Consultants 

Historical Resources consultants responding to this RFQ are required to 

demonstrate thorough knowledge, skills, and experience, as well as the ability to evaluate 

eligibility for the California Register of Historical Resources, to apply the Secretary of the 

Interior’s Standards for the Treatment of Historic Properties (“Standards”), to assess potential 

impacts to historic resources, and – where impacts have been identified – to provide mitigation 

measures to reduce impacts where applicable. The Department may request that consultants 

prepare HREs and Cultural Resource Surveys, develop preservation-specific project alternatives 

and mitigation measures, create and implement mitigation monitoring and reporting programs, 

and develop and prepare sections and recommendations for the historic resource component of 

environmental impact review documents. 

Consultants should have a strong understanding of the Standards and 

common interpretations and guidelines based on the Standards as well as other relevant historic 

preservation practices. Consultants should also indicate any specialized area of expertise, such as 

knowledge of cultural landscapes, cultural heritage, or other particular skill areas. 

Consultants must provide information to demonstrate a strong expertise in 

the development of complex documentation, including environmental mitigation measures when 

impacts have been identified and preservation-specific project alternatives. The Consultant 

should provide examples of such documentation as well as examples of design review and 

analysis of projects for conformance with the Standards. 

Consultants, in addition, are required to satisfy the Secretary of the 

Interior’s Professional Qualification Standards for Architectural History and/or Historic 
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Architecture. Special consideration may be given to consultants with a strong background in 

Historic Preservation Planning. 

Responding consultants must demonstrate adequate staff with graduate 

degrees in Historic Preservation, Planning, Cultural Resources Management, or a closely related 

field and demonstrated experience in the respective fields.   

Historical Resources Areas of Specialization: 

Historical resource consultants having expertise in cultural landscapes and/or cultural heritage 

should clearly indicate this additional expertise along with supporting documentation in the 

submittal. Please demonstrate satisfaction of the following respective minimal professional 

qualifications: 

 

Cultural Landscapes 

 Professional degree in Landscape Architecture, Architectural History, Historic 

Preservation, Urban Planning or related field –and at least three years of professional 

experience in evaluating cultural landscapes according to the National Park Service 

guidelines: A Guide to Cultural Landscape Reports: Contents, Process, and 

Techniques and the Cultural Landscape Inventory Professional Procedures Guide; 

 In-depth knowledge of the historic landscape history of the San Francisco Bay Area 

including parks, open spaces, natural systems, vegetation, etc.; 

 Expertise in plant identification through academic course work or related 

professional experience; 

 A strong understanding of the Secretary of the Interior’s Standards for the 

Treatment of Historic Properties with Guidelines for the Treatment of Cultural 

Landscapes and experience applying the standards in the development of treatment 

recommendations for cultural landscapes; 

 Previous fieldwork and documentation in Northern California to ensure adequate 

knowledge of regional climate, landscape design trends & research themes; and 

 Demonstrated expertise through authorship of technical and/or scholarly reports on 

cultural landscapes. 

 

Cultural Heritage 

 Professional degree in Public History, social history, ethnic history, anthropology, 

sociology, or related field – and professional experience in evaluating cultural 

heritage; 

 Demonstrated familiarity with evaluation of cultural heritage according to the 

National Park Service’s National Register Bulletins: Guidelines for Evaluating and 

Documenting Traditional Cultural Properties and Guidelines for Evaluating and 

Nominating Properties Associated with Significant Persons;  

 In-depth knowledge of the cultural and social history of the San Francisco Bay Area; 

and 

 Demonstrated expertise through authorship of technical and/or scholarly reports on 

cultural heritage. 

 

http://www.nps.gov/cultural_landscapes/documents/guide_to_cultural_landscapes.pdf
http://www.nps.gov/cultural_landscapes/documents/guide_to_cultural_landscapes.pdf
http://www.nps.gov/oclp/CLI%20PPG_January2009_small.pdf
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4. Archeology Consultants 

Archeological consultants responding to this RFQ are required to demonstrate a well-established 

experience and ability to prepare complex archeological documents in support of environmental 

project analyses and/or to undertake required complex archeological field investigations and 

documentation in compliance with environmental mitigation programs. The response of an 

archeological consultant to this RFQ must clearly demonstrate the respondent meets or exceeds 

each and all of the following qualifications for archeological consultant and for any area of 

archeological specialization for which the consultant seeks qualification:  

 

1. Minimally satisfy the Secretary of the Interior (“SOI”) Professional Qualification 

Standards for Archaeology (48 FR 44716, as amended); 

2. At least one full-time team member minimally satisfies each or both of the SOI 

Professional Qualification Standards for prehistoric archeology and historical 

archeology; 

3. RPA-certified (Register of Professional Archaeologist-certified); 

4. Prehistoric archeologist team member has a demonstrated high level of  knowledge 

and five-years supervisorial field expertise in San Francisco Bay area prehistoric 

archeology; 

5. Historical archeologist team member has a demonstrated high level of  knowledge 

and five-years supervisorial field expertise in San Francisco Bay area historic-period 

archeology, including familiarity with local archives; 

6. Demonstrate the competency and experience to prepare an archeological research 

design and treatment plan addressing prehistoric and  historical archeological 

resources in San Francisco or in a comparable highly developed urban setting; 

7. Demonstrate sufficient staffing/personnel, equipment, artifact storage and laboratory 

facilities to competently mobilize and undertake large-scale archeological field 

projects in a highly developed urban setting; 

8. In-house GIS-capability; 

9. Demonstrate a good record of performance in the recording of archeological sites and 

depositing copies of archeological reports at the relevant California Historic 

Resources Information Center, such as inclusion in the submittal of an inventory of  

archeological site records and archeological reports submitted to the Information 

Center with submittal dates; and 

10. Demonstrated ability to consult in good faith and respect with site-associated 

descendant groups and the willingness to reflect serious consideration of expressed 

concerns, views, and recommendations of such descendant groups in the treatment of 

associated archeological sites including final technical or interpretive products related 

prepared for such sites. 

 

Archeological Areas of Specialization: 

Archeological consultants having expertise in an archeological sub-discipline should clearly 

indicate this additional expertise along with supporting documentation in the submittal.  

Archeological consultants having expertise in geoarcheology, Spanish-Mexican/California 

Colonial, Overseas Chinese, and Maritime archeology need to demonstrate satisfaction of the 

following respective minimal professional qualifications: 
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Geoarcheologist/geomorphologist: 

 Geoarcheologist/geomorphologist should have or be near completion of a post -

graduate degree in earth-science field (geology, physical geography, pedology/soil 

science, Quaternary studies or have demonstrated professional expertise through 

both field experience and technical publications; 

 Minimally satisfy the SOI Professional Qualification Standards for Archaeology (48 

FR 44716, as amended); 

 Previous fieldwork in the San Francisco Bay Area to ensure adequate knowledge of 

regional stratigraphy, soils, & research issues; and Membership in 

Geoarchaeological Interest Group (GIG) of the Geological Society of America 

(GSA) is strongly desirable. 

 

Maritime archeologist 

 Minimally satisfies the SOI Professional Qualification Standards for Archaeology 

(48 FR 44716, as amended); 

 A graduate degree in maritime archeology or maritime history; 

 Five years extensive field experience in underwater or marine archeology, including 

conducting and supervising remote-sensing surveys; and 

 In-depth knowledge of the maritime and Gold Rush period history of San Francisco. 

 

Spanish-Mexican/Colonial Period Archeologist 

 Minimally satisfies the SOI Professional Qualification Standards for Archaeology 

(48 FR 44716, as amended); 

 Minimally satisfies the SOI’s Professional Qualification Standards for prehistoric 

archeology and historical archeology; 

 At least three-years of professional experience in the study of Alta/Baja 

California/Southwest/ Gulf Coast Spanish-Mexican/Colonial archeological 

resources; and 

 Demonstrated expertise through authorship of technical and/or scholarly reports on 

Spanish-Mexican/Colonial archeology. 

 

Overseas Chinese Archeologist 

 Minimally satisfies the SOI Professional Qualification Standards for Archaeology 

(48 FR 44716, as amended); 

 Minimally satisfies the SOI’s Professional Qualification Standards for historical 

archeology; 

 At least three years of professional experience in the study of Overseas Chinese 

archeological resources; and 

 Demonstrated expertise through authorship of technical and/or scholarly reports on 

Overseas Chinese archeology. 

 

The work of archeological consultants under this RFQ is expected to 

conform to the Society for California Archaeology Code of Ethical Guidelines and the EP 

Consultant Instructions for Archeology (once completed) under the direction of the EP staff 

archeologist.  



 

P-590 (4-17) CPC EP17-01 15 of 30 October 2017 

 

B. Selection Criteria  

The qualifications will be evaluated by a selection committee comprised of parties with 

expertise in the relevant topic areas. The City intends to evaluate the qualifications generally in 

accordance with the criteria itemized below. Qualifications that meet the minimum qualifications 

will be considered for the Pool. Up to twenty of the firms with the highest scoring qualifications 

may be included in the pool. 

Note: Respondents that meet the selection criteria and are ultimately included within the 

Pool will not be ranked within their respective Pool. The Planning Department reserves the right 

to enter into contract negotiations with any firm from within a Pool on a project-by-project or as-

needed basis. 

Each RFQ response will be evaluated in accordance with the criteria below. A 

Respondent must receive a score of 71 points or above out of the 100 total possible points to be 

pre-qualified.  

C.     Written Selection Criteria: 

1. Firm / Team Qualifications (40 points) 

a. Expertise of the firm in relevant consulting services, including topical review in 
complex urban settings; 

b. Quality of recently completed projects including but not limited to prior work 
with the City, adherence to schedules, deadlines and budgets;  

c. Experience with recent similar types of work;  

d.   Established quality assurance/quality control plan for project deliverables to 
ensure a high level of professional quality and technical accuracy prior to 
document submittal; and 

e. Results of reference checks. 

2. Assigned Staff (40 points) 

a. Recent experience of staff assigned to the projects that would result from this 
RFQ, and a description of the tasks to be performed by each staff person; 

b. Professional qualifications and education, including number of years of relevant 
professional experience;  

c. Reasonableness of billing rates; 

d. Workload, staff availability and accessibility. 

3. Responsiveness (20 points) 

a. Overall organization and clarity of the qualifications; 

b. Responsiveness to all items requested 

c. Information provided is complete, accurate and applicable; and 
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c. Proper spelling and grammar used throughout the proposal. 

V.  Pre-Qualification Conference and Contract Awards 

A. Pre-Qualification Conference 

Respondents are encouraged, but not required, to attend a pre-qualification conference on the 

date and time listed in the schedule. The pre-qualification conference will be held at the 

Planning Department at 1650 Mission Street, Conference Room 431, San Francisco, CA 

94103. All questions will be addressed at this conference and any available new information will 

be provided at that time. If you have further questions regarding the RFQ, please contact the 

individual designated in Section VI.B. 

 Contract Awards from the Pool 

When the City is in need of consulting service for public-sponsored projects or as-needed 

tasks, the City may select respondents from the qualified pool with whom City staff shall 

commence contract negotiations. The selection of any qualification shall not imply acceptance 

by the City of all terms of the submitted qualification, which may be subject to further 

negotiations and approvals before the City may be legally bound thereby. If a satisfactory 

contract cannot be negotiated in a reasonable time, the City, in its sole discretion, may terminate 

negotiations and begin contract negotiations with another respondent from the Pool. 

The City retains full discretion to select the best qualified Respondents from the Pool for 

projects or tasks – public or private. Alternatively, the City may exercise its discretion to further 

solicit from within the Pool. In addition, in the context of privately-sponsored projects, the City 

may develop an alternative means of providing project sponsors with choice among a subset of 

qualified environmental consultants from the Pool.  

No pre-qualified or selected Respondent is guaranteed a contract as a result of 

participation in this RFQ. 

 Other Terms and Conditions 

The City may issue Request(s) for Proposals or Request(s) for Quotes to the pre-qualified 

consultant list to better assess qualifications for a specific scope of service, which may include 

staffing, scheduling, deliverable, and cost considerations.  

The selection of any pre-qualified Respondent for contract negotiation shall not imply 

acceptance by the City of all terms of the response, which may be subject to further negotiation 

and approvals before the City may be legally bound thereby.   

If a satisfactory contract cannot be negotiated in a reasonable time with any pre-qualified 

Respondent, then the City, in its sole discretion, may terminate negotiations and begin contract 

negotiations with any other remaining pre-qualified Respondents.   

The City, in its sole discretion, has the right to approve or disapprove any staff person 

assigned to a firm’s projects before and throughout the contract term. The City reserves the right 

at any time to approve, disapprove, or modify proposed project plans, timelines, and 

deliverables. 
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VI.  Terms and Conditions for Receipt of Qualifications 

A. Errors and Omissions in RFQ 

Respondents are responsible for reviewing all portions of this RFQ.  Respondents are to 

promptly notify the Department, in writing, if the respondent discovers any ambiguity, 

discrepancy, omission, or other error in the RFQ. Any such notification should be directed to the 

Department promptly after discovery, but in no event later than five working days prior to the 

date for receipt of Qualifications. Modifications and clarifications will be made by addenda as 

provided below. 

B. Inquiries Regarding RFQ 

Inquiries regarding the RFQ and all oral notifications of intent to request written 

modification or clarification of the RFQ must be directed to: 

Belle La via email at Belle.La@sfgov.org  

Substantive questions received by the deadline for submission of written questions or requests 

for clarification will be posted on the website in a Questions and Answers document. 

 Objections to RFQ Terms 

Should a respondent object on any ground to any provision or legal requirement set forth in this 

RFQ, the respondent must, not more than ten calendar days after the RFQ is issued, provide 

written notice to the Department setting forth with specificity the grounds for the objection. The 

failure of a respondent to object in the manner set forth in this paragraph shall constitute a 

complete and irrevocable waiver of any such objection. 

 Change Notices 

The Department may modify the RFQ, prior to the Qualifications due date, by issuing Bid 

Addendum/Addenda, which will be posted on the website. The respondent shall be responsible 

for ensuring that its Qualifications reflects any and all RFQ Addenda issued by the Department 

prior to the Qualifications due date regardless of when the Qualifications is submitted. Therefore, 

the City recommends that the respondent consult the website frequently, including shortly before 

the Qualifications due date, to determine if the respondent has downloaded all RFQ Addenda. 

 Term of Qualifications 

Submission of Qualifications guarantees that the proposed services and prices are valid for 730 

calendar days from the Qualifications due date and that the quoted prices are genuine and not the 

result of collusion or any other anti-competitive activity. 

 Revision of Qualifications 

A respondent may revise Qualifications on the respondent’s own initiative at any time before the 

deadline for submission of Qualifications. The respondent must submit the revised Qualifications 

in the same manner as the original. Revised Qualifications must be received on or before the 

Qualifications due date. 

In no case will a statement of intent to submit revised Qualifications, or commencement of a 

revision process, extend the Qualifications due date for any respondent. 

mailto:Belle.La@sfgov.org
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At any time during the Qualifications evaluation process, the Department may require a 

Respondent to provide oral or written clarification of its Qualifications. The Department reserves 

the right to establish the Pool or make an award without further clarifications of Qualifications 

received. 

 Errors and Omissions in Qualifications 

Failure by the Department to object to an error, omission, or deviation in the Qualifications will 

in no way modify the RFQ or excuse the vendor from full compliance with the specifications of 

the RFQ or any contract awarded pursuant to the RFQ. 

 Financial Responsibility 

The City accepts no financial responsibility for any costs incurred by a firm in responding to this 

RFQ. Submissions of the RFQ will become the property of the City and may be used by the City 

in any way deemed appropriate. 

 Respondent’s Obligations under the Campaign Reform Ordinance 

Respondents must comply with Section 1.126 of the S.F. Campaign and Governmental Conduct 

Code, which states: 

No person who contracts with the City and County of San Francisco for the rendition of personal 

services, for the furnishing of any material, supplies or equipment to the City, or for selling any 

land or building to the City, whenever such transaction would require approval by a City elective 

officer, or the board on which that City elective officer serves, shall make any contribution to 

such an officer, or candidates for such an office, or committee controlled by such officer or 

candidate at any time between commencement of negotiations and the later of either (1) the 

termination of negotiations for such contract, or (2) three months have elapsed from the date the 

contract is approved by the City elective officer or the board on which that City elective officer 

serves. 

If a Respondent is negotiating for a contract that must be approved by an elected local officer or 

the board on which that officer serves, during the negotiation period the Respondent is prohibited 

from making contributions to: 

• the officer’s re-election campaign 

• a candidate for that officer’s office 

• a committee controlled by the officer or candidate. 

 

The negotiation period begins with the first point of contact, either by telephone, in person, or in 

writing, when a consultant approaches any city officer or employee about a particular contract, or 

a city officer or employee initiates communication with a potential Consultant about a contract. 

The negotiation period ends when a contract is awarded or not awarded to the consultant. 

Examples of initial contacts include:  (1) a vendor contacts a city officer or employee to promote 

himself or herself as a candidate for a contract; and (2) a city officer or employee contacts a 

consultant to propose that the consultant apply for a contract. Inquiries for information about a 

particular contract, requests for documents relating to a Request for Qualifications, and requests 

to be placed on a mailing list do not constitute negotiations. 
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Violation of Section 1.126 may result in the following criminal, civil, or administrative penalties: 

1. Criminal.  Any person who knowingly or willfully violates section 1.126 
is subject to a fine of up to $5,000 and a jail term of not more than six months, or both. 

2. Civil. Any person who intentionally or negligently violates section 1.126 
may be held liable in a civil action brought by the civil prosecutor for an amount up to $5,000. 

3. Administrative.  Any person who intentionally or negligently violates 
section 1.126 may be held liable in an administrative proceeding before the Ethics Commission 
held pursuant to the Charter for an amount up to $5,000 for each violation. 

For further information, respondents should contact the San Francisco Ethics Commission at 

(415) 581-2300. 

 Sunshine Ordinance 

In accordance with S.F. Administrative Code Section 67.24(e), consultants’ bids, 
responses to RFQs and all other records of communications between the City and persons or 
firms seeking contracts shall be open to inspection immediately after a contract has been 
awarded. Nothing in this provision requires the disclosure of a private person’s or organization’s 
net worth or other proprietary financial data submitted for qualification for a contract or other 
benefits until and unless that person or organization is awarded the contract or benefit. 
Information provided which is covered by this paragraph will be made available to the public 
upon request. 

 Public Access to Meetings and Records 

If a respondent is a non-profit entity that receives a cumulative total per year of at least 
$250,000 in City funds or City-administered funds and is a non-profit organization as defined in 
Chapter 12L of the S.F. Administrative Code, the respondent must comply with Chapter 12L. 
The respondent must include in its Qualifications (1) a statement describing its efforts to comply 
with the Chapter 12L provisions regarding public access to respondent’s meetings and records, 
and (2) a summary of all complaints concerning the respondent’s compliance with Chapter 12L 
that were filed with the City in the last two years and deemed by the City to be substantiated. The 
summary shall also describe the disposition of each complaint. If no such complaints were filed, 
the respondent shall include a statement to that effect. Failure to comply with the reporting 
requirements of Chapter 12L or material misrepresentation in respondent’s Chapter 12L 
submissions shall be grounds for rejection of the Qualifications and/or termination of any 
subsequent Agreement reached on the basis of the Qualifications.   

 Reservations of Rights by the City 

The issuance of this RFQ does not constitute an agreement by the City that any contract 
will actually be entered into by the City.  The City expressly reserves the right at any time to: 

Waive or correct any defect or informality in any response, Qualifications, or 
Qualifications procedure; 

Reject any or all Qualifications; 

Reissue a Request for Qualifications; 

Prior to submission deadline for Qualifications, modify all or any portion of the 
selection procedures, including deadlines for accepting responses, the specifications or 
requirements for any materials, equipment or services to be provided under this RFQ, or the 
requirements for contents or format of the Qualifications;  

Procure any materials, equipment or services specified in this RFQ by any other 
means; or determine that no project will be pursued. 
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 No Waiver 

No waiver by the City of any provision of this RFQ shall be implied from any failure by 
the City to recognize or take action on account of any failure by a respondent to observe any 
provision of this RFQ.  

 Local Business Enterprise Goals and Outreach 

The requirements of the Local Business Enterprise and Non-Discrimination in 

Contracting Ordinance set forth in Chapter 14B of the San Francisco Administrative Code as it 

now exists or as it may be amended in the future (collectively the “LBE Ordinance”) may apply 

to city-sponsored contracts awarded from this RFQ. More information regarding these 

requirements can be found at: 

 
http://www.sfgov.org/cmd 

 

Privately sponsored projects are not subject to 14B requirements, but are strongly 
encouraged to incorporate a high level of participation by Local Business Enterprises (LBEs) 
certified by the San Francisco Contract Monitoring Division(CMD). Prime Consultants are also 
encouraged to submit proposals with LBEs as sub consultants. 

The CMD Attachment 2 forms will be reviewed during the Initial Screening, which is prior to 

the Evaluation of Firms (that met Minimum Qualifications). Each solicitation process under 

this RFQ and any resulting solicitation process requires a new submittal of CMD 

Attachment 2 forms that can be downloaded at the following link:  

http://sfgov.org/cmd/sites/default/files/Documents/CMD%20Attachment%202%20-

%208.01.16.pdf  

 

1. LBE Subconsultant Participation Goals for Public-sponsored Project 
Specific Proposals 

The LBE subconsulting goal for public-sponsored projects is defined on a project-by-
project basis, as a percentage of the total value of the goods and/or services to be procured.  

Each firm responding to each city-sponsored project may be required to demonstrate in a 
project-specific response that it has used good-faith outreach to select LBE sub consultants as set 
forth in S.F. Administrative Code §§14B.8 and 14B.9, and shall identify the particular LBE sub 
consultants solicited and selected to be used in performing the contract. For each LBE identified 
as a sub consultant, the response must specify the value of the participation as a percentage of the 
total value of the goods and/or services to be procured, the type of work to be performed, and 
such information as may reasonably be required to determine the responsiveness of the 
Qualifications. LBEs identified as sub consultants must be certified with the San Francisco 
Contract Monitoring Division at the time the project-specific response is submitted, and must be 
contacted by the respondent (prime consultant) prior to listing them as sub consultants in the 
project-specific response. Any project-specific response that does not meet the requirements of 
this paragraph will be non-responsive. 

 In addition to demonstrating that it will achieve the level of subconsulting participation 

required by the contract, a respondent shall also undertake and document in its submittal the 

http://sfgov.org/cmd/sites/default/files/Documents/CMD%20Attachment%202%20-%208.01.16.pdf
http://sfgov.org/cmd/sites/default/files/Documents/CMD%20Attachment%202%20-%208.01.16.pdf
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good faith efforts required by Chapter 14B.8(C) & (D) and CMD Attachment 2, Requirements 

for Architecture, Engineering and Professional Services Contracts. Sub-consulting goals can only 

be met with CMD-certified Small or Micro-LBEs located in San Francisco. 

Project-specific responses which fail to comply with the material requirements of S.F. 
Administrative Code §§14B.8 and 14B.9, CMD Attachment 2 and this RFQ will be deemed non-
responsive and will be rejected. During the term of the contract, any failure to comply with the 
level of LBE sub consultant participation specified in the contract shall be deemed a material 
breach of contract. Subconsulting goals can only be met with CMD-certified LBEs located in 
San Francisco. 

2. LBE Participation for Public-sponsored Project Specific Proposals 

The City strongly encourages proposals from qualified LBEs. Pursuant to Chapter 14B, 
the following rating discount will be in effect for the award of this project for any Respondents 
who are certified by CMD as a LBE, or joint ventures where the joint venture partners are in the 
same discipline and have the specific levels of participation, as identified below. Certification 
applications may be obtained by calling CMD at (415) 581-2310. The rating discount applies at 
each phase of the selection process. The application of the rating discount is as follows: 

A 10% bid discount shall be applied to Small LBEs and Micro-LBEs bidding as primes; 
or 

A 2% bid discount will be applied to a Small Business Administration (SBA)-LBE, 
except that the 2% discount shall not be applied at any stage if it would adversely affect a Small 
LBE or Micro-LBE bidder. 

If applying for a rating discount as a joint venture: the LBE must be an active partner in 
the joint venture and perform work, manage the job and take financial risks in proportion to the 
required level of participation stated in the proposal, and must be responsible for a clearly 
defined portion of the work to be performed and share in the ownership, control, management 
responsibilities, risks, and profits of the joint venture.  The portion of the LBE joint venture’s 
work shall be set forth in detail separately from the work to be performed by the non-LBE joint 
venture partner.  The LBE joint venture’s portion of the contract must be assigned a 
commercially useful function. 

3. CMD Forms to be Submitted with Public-sponsored Project Specific 
Proposals 

At the RFQ stage, firms shall submit the following documents: 

1. Form 2A – CMD Contract Participation Form 

2. Form 3 – CMD “Good Faith Outreach” Requirements Form 

3. Form 4 – CMD Joint Venture Form (if applicable) 

4. Form 5 – CMD Employment Form 

 

Further solicitations and/or task orders resulting from this RFQ shall require submittal of the 

following documents at the time of proposal: 

1. Form 2A – CMD Contract Participation Form 

2. Form 2B -  CMD “Good Faith Outreach” Requirements Form 

3. Form 3 –  CMD Non-Discrimination Affidavit 

4. Form 4 – CMD Joint Venture Form (if applicable) 

5. Form 5 – CMD Employment Form 
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If your firm fails to submit the correct CMD documentation by Deadline for RFQ 
Responses, the response may be determined to be non-responsive, rejected, not evaluated, 
and Respondents will not be eligible to be on the Prequalified Consultant List for this RFQ. 
The forms should be part of the “Original” proposal. The forms should have original signatures.  
Please submit only two paper copies and one electronic PDF copy of the above forms with your 
Qualifications if you are seeking the LBE bid discount/rating bonus for public-sponsored 
projects. 

4. LBE Subconsultant Participation Requirement 

LBE sub-consulting requirements will be set on a project by project basis and will be a 

percentage of the total value of the goods and/or services to be procured. Subconsulting 

requirements can only be met with CMD-certified Small or Micro-LBEs located in San 

Francisco. 

Please refer to San Francisco Administrative Code Chapter 14B and CMD Attachment 2 for 

information concerning the City's LBE program. 

5. Link to LBE Subconsultant Directory 

This link takes you to a directory of current Local Business Enterprises. 

http://mission.sfgov.org/hrc_certification/ 

6. Good Faith Outreach to Select LBE Subconsultants 

Each firm responding to solicitations resulting from this prequalified list shall demonstrate in its 

response that it has used good-faith outreach to select LBE subconsultants as set forth in S.F. 

Administrative Code §14B.8 and §14B.9, and shall identify the particular LBE subconsultants 

solicited and selected to be used in performing the contract. For each LBE identified as a 

subcontractor, the response must specify the value of the participation as a percentage of the total 

value of the goods and/or services to be procured, the type of work to be performed, and such 

information as may reasonably be required to determine the responsiveness of the response. 

LBEs identified as subconsultants must be certified with the Contract Monitoring Division at the 

time the response is due, and must have been contacted by the (prime contractor) prior to listing 

them as subcontractors in the response. Any response that does not meet the requirements of this 

paragraph will be non-responsive. If the Respondent meets/exceeds LBE participation by 35%, 

Good Faith Outreach documentation is not required. 

 

7. Documentation of Good Faith Outreach Efforts 

In addition to demonstrating that it will achieve the level of subconsulting participation required 

by the resulting projects, a Respondent shall also undertake and document in its submittal the 

good faith efforts required by Chapter 14B.8(C) & (D) and CMD Attachment 2, Requirements 

for Architecture, Engineering and Professional Services Contracts.  

Proposals which fail to comply with the material requirements of San Francisco 

Administrative Code §14B.8 and §14B.9, CMD Attachment 2, this RFQ, and resulting 

solicitations will be deemed non-responsive and will be rejected.  

http://mission.sfgov.org/hrc_certification/
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Note: During the term of the contract, any failure to comply with the level of LBE subconsultant 

participation specified in the contract shall be deemed a material breach of contract.  

1. LBE Participation and Rating Bonuses 

The City strongly encourages responses from qualified LBEs. Pursuant to Chapter 14B, the 

following rating bonuses will be in effect for the award of this project for any Respondents who 

are certified as a Small or Micro-LBE, or joint ventures where the joint venture partners are in 

the same discipline and have the specific levels of participation as identified below. Certification 

applications may be obtained by calling (415) 581-2310. The rating bonus applies at each phase 

of the selection process. The application of the rating bonus is as follows: 

1) A 10% bonus to a Small or Micro LBE—including Non-Profit; or a joint venture between or 

among LBEs; or 

2) A 5% bid discount will be applied to an SBA‐LBE, except that the 5% discount shall not be 

applied at any stage if it would adversely affect a Small LBE or Micro‐LBE bidder 

3) A 5% bonus to a joint venture with LBE participation that equals or exceeds 35%, but is 

under 40%;  

4) A 7.5% bonus to a joint venture with LBE participation that equals or exceeds 40%;  

Joint Venture Rating Bonus If applying for a rating bonus as a joint venture, the LBE must be an 

active partner in the joint venture and perform work, manage the job and take financial risks in 

proportion to the required level of participation stated in the response, and must be responsible 

for a clearly defined portion of the work to be performed and share in the ownership, control, 

management responsibilities, risks, and profits of the joint venture. The portion of the LBE joint 

venture’s work shall be set forth in detail separately from the work to be performed by the non-

LBE joint venture partner. The LBE joint venture’s portion of the contract must be assigned a 

commercially useful function.  

2. Local Business Enterprise Utilization Tracking System (LBEUTS) 

Contractors must submit all required payment information using the City’s new online Financial 

and Procurement System as required by CMD to enable the City to monitor Contractor’s 

compliance with the LBE subcontracting commitments. Contractor shall pay its LBE 

subcontractors within three working days after receiving payment from the City, except as 

otherwise authorized by the LBE Ordinance. Failure to submit all required payment information 

in the Financial and Procurement System with each payment request may result in the Controller 

withholding 20% of the payment due pursuant to that invoice until the required payment 

information is provided. Following the City’s payment of an invoice, Contractor has ten calendar 

days to acknowledge all subcontractors have been paid in the online Financial and Procurement 

System. 

If you have any questions regarding the CMD LBE requirements, please contact Ryan 
Young, the CMD Contract Compliance Officer for the Office at 415-581-2301 or 
Ryan.B.Young@sfgov.org. 
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5.          CMD Forms to be Submitted with Public-sponsored Project Specific 
Proposals 

All Qualifications submitted who are requesting a LBE bid discount/rating 
bonus to be considered as a part of their qualifications score, must include the following Contract 
Monitoring Division (CMD) Forms contained in the CMD Attachment 2:  1) CMD Contract 
Participation Form, 2) CMD “Good Faith Outreach” Requirements Form, 3) CMD Non-
Discrimination Affidavit, 4) CMD Joint Venture Form (if applicable), and 5) CMD Employment 
Form. If these forms are not returned with the Qualifications, the LBE bid discount/rating bonus 
may not be factored when establishing the Pool. 

Please submit only two paper copies and one electronic PDF copy of the 
above forms with your Qualifications if you are seeking the LBE bid discount/rating bonus for 
public-sponsored projects. 

If you have any questions concerning the CMD Forms, you may call Lupe Arreola, the 
Contract Monitoring Division Contract Compliance Officer for the Planning Department at 415- 
581-2306. 

 Communications Prior to Contract Award / Establishment of Pool 

Only the employee(s) identified in the RFQ as the contact(s) for this competitive 
solicitation are authorized to respond to comments or inquiries from respondents or potential 
respondents seeking to influence the consultant selection process or the award of the contract. 
This prohibition extends from the date the RFQ is issued until the date when the notice informing 
respondents of their inclusion or non-inclusion in the Pool is issued. 

 
All firms and sub consultant(s) responding to this RFQ are prohibited from contacting 

any Commissioner, elected official, City staff member, other than the contact person listed in this 
solicitation or as otherwise expressly authorized herein, from the date the RFQ is issued to the 
date when the notice of tentative award is issued. This prohibition does not apply to 
communications with a Commissioner, elected official, City staff member regarding normal 
business not regarding or related to this RFQ.  

 
Additionally, the firms and sub consultant(s) will not provide any gifts, meals, 

transportations, materials or supplies or any items of value or donations to or on behalf of any 
Commissioner, elected official, City staff member from the date the RFQ is issued to the date 
when the notice of tentative award is issued.  

 
All lobbyists or any agents representing the interests of proposing prime consultants and 

sub consultant(s) shall also be subject to the same prohibitions.  
 

Any respondent that violates this section, directly or through an agent, lobbyist or sub consultant 
will be disqualified from the selection process. 

VII.  Contract Requirements 

 Standard Contract Provisions [for Public Projects] 

The successful respondent will be required to enter into a contract substantially in the form of the 

Agreement for Professional Services, attached separately. Failure to timely execute the contract, 

or to furnish any and all insurance certificates and policy endorsement, surety bonds or other 

materials required in the contract, shall be deemed an abandonment of a contract offer. The City, 

in its sole discretion, may select another firm and may proceed against the original selectee for 

damages. 
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Respondents are urged to pay special attention to the requirements of Administrative Code 

Chapters 12B and 12C, Nondiscrimination in Contracts and Benefits, 34 in the Agreement); the 

Minimum Compensation Ordinance (§43 in the Agreement); the Health Care Accountability 

Ordinance (§44 in the Agreement); the First Source Hiring Program (§45 in the Agreement); and 

applicable conflict of interest laws (§23 in the Agreement), as set forth in paragraphs B, C, D, E 

and F below. 

B. Nondiscrimination in Contracts and Benefits [for Public Projects] 

The successful respondent will be required to agree to comply fully with and be bound by the 

provisions of Chapters 12B and 12C of the San Francisco Administrative Code. Generally, 

Chapter 12B prohibits the City and County of San Francisco from entering into contracts or 

leases with any entity that discriminates in the provision of benefits between employees with 

domestic partners and employees with spouses, and/or between the domestic partners and 

spouses of employees. Chapter 12C requires nondiscrimination in contracts in public 

accommodation. Additional information on Chapters 12B and 12C is available on the CMD’s 

website at http://sfgov.org/CMD. 

C. Minimum Compensation Ordinance (MCO) [for Public Projects] 

The successful respondent will be required to agree to comply fully with and be bound by the 

provisions of the Minimum Compensation Ordinance (MCO), as set forth in S.F. Administrative 

Code Chapter 12P. Generally, this Ordinance requires consultants to provide employees covered 

by the Ordinance who do work funded under the contract with hourly gross compensation and 

paid and unpaid time off that meet certain minimum requirements. For the contractual 

requirements of the MCO, see §43. 

For the amount of hourly gross compensation currently required under the MCO, see 

http://sfgov.org/olse/mco. Note that this hourly rate may increase on January 1 of each year and 

that consultants will be required to pay any such increases to covered employees during the term 

of the contract. 

Additional information regarding the MCO is available on the web at www.sfgov.org/olse/mco. 

D. Health Care Accountability Ordinance (HCAO) [for Public Projects] 

The successful respondent will be required to agree to comply fully with and be bound by the 

provisions of the Health Care Accountability Ordinance (HCAO), as set forth in S.F. 

Administrative Code Chapter 12Q. Consultants should consult the San Francisco Administrative 

Code to determine their compliance obligations under this chapter. Additional information 

regarding the HCAO is available on the web at www.sfgov.org/olse/hcao. 

E. First Source Hiring Program (FSHP) [for Public Projects] 

If the contract is for more than $50,000, then the First Source Hiring Program (Admin. Code 

Chapter 83) may apply. Generally, this ordinance requires consultants to notify the First Source 

Hiring Program of available entry-level jobs and provide the Workforce Development System 

with the first opportunity to refer qualified individuals for employment. 

http://sfgov.org/CMD
http://sfgov.org/olse/minimum-compensation-ordinance-mco
file://///citypln-InfoVol/InfoDrive/Administration/Finance/Contracts/Bids/Bids%20FY14-FY17/RFQ15-021%20Environmental%20Pool%20of%20Consultants/www.sfgov.org/olse/mco
file://///citypln-InfoVol/InfoDrive/Administration/Finance/Contracts/Bids/Bids%20FY14-FY17/RFQ15-021%20Environmental%20Pool%20of%20Consultants/www.sfgov.org/olse/hcao
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Consultants should consult the San Francisco Administrative Code to determine their compliance 

obligations under this chapter. Additional information regarding the FSHP is available on the 

web at http://www.workforcedevelopmentsf.org/ and from the First Source Hiring Administrator, 

(415) 401-4960. 

F. Conflicts of Interest 

The successful respondent will be required to agree to comply fully with and be bound by the 

applicable provisions of state and local laws related to conflicts of interest, including Section 

15.103 of the City's Charter, Article III, Chapter 2 of City’s Campaign and Governmental 

Conduct Code, and Section 87100 et seq. and Section 1090 et seq. of the Government Code of 

the State of California. The successful respondent will be required to acknowledge that it is 

familiar with these laws; certify that it does not know of any facts that constitute a violation of 

said provisions; and agree to immediately notify the City if it becomes aware of any such fact 

during the term of the Agreement. 

Individuals who will perform work for the City on behalf of the successful respondent might be 

deemed consultants under state and local conflict of interest laws. If so, such individuals will be 

required to submit a Statement of Economic Interests, California Fair Political Practices 

Commission Form 700, to the City within ten calendar days of the City notifying the successful 

respondent that the City has selected the respondent. 

G. San Francisco Business Tax Certificate 

San Francisco Ordinance No. 345-88 requires that, in order to receive an award, a firm 

located in San Francisco or doing business in San Francisco must have a current Business Tax 

Certificate. Since the work contemplated under the proposed Agreement will be performed in 

San Francisco, a San Francisco Business Tax Certificate will be required.  

H. Statement of Economic Interest 

Depending on the final scope of the contract, the consultant to whom a contract is 

awarded, as well as all of its subconsultants, may be required to file a Statement of Economic 

Interest, California Fair Political Practices Commission Form 700, under the requirements of 

California Government Code Sections 7300 et seq. and San Francisco Campaign and 

Governmental Code Section 3.1-102.  A copy of the Form 700 can be downloaded from the 

following website: http://www.fppc.ca.gov 

Contract Requirements for Private Projects 

I. As described above, eligibility for work on privately-sponsored projects or on 

projects sponsored by a public agency or City department other than the Department shall be 

conditioned on agreement by the qualified Consultant to include specific performance criteria in 

its performance contracts with private sponsors. The Planning Department requires that 

consultant contracts for private projects include the following provisions. Violation of this 

section on any project shall be grounds for removal from the applicable Pool and/or reassignment 

of a new Consultant to the project at issue, or could affect the inclusion of the Consultant in one 

or more future PCLs up to the end of the term of the Pool, at the discretion of the Planning 

Department.   

http://www.workforcedevelopmentsf.org/
http://www.fppc.ca.gov/
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Planning Department Minimum Performance Standards 

Performance of any contract shall be subject to the following performance standards:   

1. Preliminary drafts of deliverables, with the exception of preliminary project descriptions, 

sponsors’ objectives, and descriptions of approvals needed, may not be distributed to 

project sponsors in advance of submittals to the Planning Department; drafts may be 

provided to project sponsor simultaneously with submittal to the Department. 

2. Along with submission of any document or deliverable, Consultants shall provide a 

signed Consultant’s Checklist with draft submittals, attesting to completeness of review, 

required content, and verification that requested changes have been incorporated. 

3. Consultant must obtain Planning Department approval of the scope of work for 

consultant services, in writing, prior to signing of the contract by the Consultant and 

project sponsor.   

4. Initial preliminary draft documents shall be submitted within six months after work 

scopes are finalized and subsequent revisions shall be submitted within six months after 

receipt of Department review comments, subject to exceptions by (1) prior mutual 

agreement between Department and consultant for unusually complex projects, or (2) 

delays caused due to project redesign or other factors beyond the control of consultants, 

for which advance written notification by Consultants is provided. 

5. Subject to exceptions in unusual circumstances and by prior written mutual agreement by 

the Department and Consultant, Consultant will require no more than two complete 

submittals of preliminary draft documents prior to finalization (not including screen 

check version). Any circumstance requiring more than two complete preliminary drafts 

shall be described in writing by the Consultant and/or Planning Department staff and 

included in the Planning Department’s project case file. 
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VIII.  Protest Procedures 

 Protest of Non-Responsiveness Determination 

Within five working days of the City's issuance of a notice of non-responsiveness, any firm that 

has submitted Qualifications and believes that the City has incorrectly determined that its 

submittal is non-responsive may submit a written notice of protest. Such notice of protest must 

be received by the City on or before the fifth working day following the City's issuance of the 

notice of non-responsiveness. The notice of protest must include a written statement specifying 

in detail each and every one of the grounds asserted for the protest. The protest must be signed 

by an individual authorized to represent the respondent, and must cite the law, rule, local 

ordinance, procedure or RFQ provision on which the protest is based. In addition, the protestor 

must specify facts and evidence sufficient for the City to determine the validity of the protest. 

 Protest of Established Pool 

Within five working days of the City's issuance of a notice of intent to establish the pre-qualified 

Pool of consultants, any firm that has submitted a responsive Qualification and believes that the 

City has incorrectly selected another respondent for award or inclusion within the Pool may 

submit a written notice of protest. Such notice of protest must be received by the City on or 

before the fifth working day after the City's issuance of the notice of intent to award or inclusion 

within the Pool. 

The notice of protest must include a written statement specifying in detail each and every one of 

the grounds asserted for the protest. The protest must be signed by an individual authorized to 

represent the respondent, and must cite the law, rule, local ordinance, procedure or RFQ 

provision on which the protest is based. In addition, the protestor must specify facts and evidence 

sufficient for the City to determine the validity of the protest. 

 Delivery of Protests 

All protests must be received by the due date. If a protest is mailed, the protestor bears the risk of 

non-delivery within the deadlines specified herein. Protests should be transmitted by a means 

that will objectively establish the date the City received the protest. Protests or notice of protests 

made orally (e.g., by telephone) will not be considered. Protests must be delivered to: 

   Belle La 

   San Francisco Planning Department 

1650 Mission Street, Suite 400  

San Francisco, CA 94103 
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Appendix A 

Standard Business Registration Requirements 

New Bidders and Suppliers 
Those seeking to do business with the City can follow the link below to register for a new 

account. Once registered, you will become a Bidder and can initiate the process to become a 

Supplier. Please visit this page for an explanation of what it means to be a Bidder versus a 

Supplier. 

Click here to register as a Bidder. 

 

If you have already registered and have an account you can login here. 

Existing Bidder and Supplier Registration 
If you are already doing business with the City, but are not yet registered in the new system, 

please check your email for an activation link. This spring we asked that existing partners 

provide a point of contact to serve as your Supplier Administrator. On July 3rd, Supplier 

Administrators received an email with the subject line “SFCityPartner Supplier Portal” from the 

City that contained the link to activate your account. Please carefully follow the email 

instructions. 

For training on how to navigate to the Supplier Portal, please go to the Training Page.   

If you didn’t receive an email on July 3rd, please follow these troubleshooting tips: 

1. Check with your colleagues in your company to see if someone else received the email. 
2. Check your spam mail folder to see if the email is there. 
3. Are you already an Approved Vendor with the City of San Francisco?  If not, you 

wouldn’t have received an email, even if you updated your point of contact. 

If you’ve tried these tips but the issue hasn’t been resolved, please contact our User Support desk 

at sfcitypartnersupport@sfgov.org, or call 415-944-2442. 

Did you receive an activation email but couldn’t log in? 

Please contact the City and County of San Francisco Department of Technology at 415-581-7100 

 

 

 

 

 

https://sfcitypartner.sfgov.org/Vendor
https://sfsupplierportal.sfgov.org/psp/supplier/SUPPLIER/ERP/c/AUC_BIDDER_REGISTRATION.AUC_BIDDER_REGISTR.GBL?Action=U&SUP_OB_TEMPLATE_ID=BIDDER
https://sfsupplierportal.sfgov.org/psp/supplier/SUPPLIER/ERP/h/?tab=DEFAULT
https://sfcitypartner.sfgov.org/Training
mailto:sfcitypartnersupport@sfgov.org
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Before the City can award any contract to a consultant, that consultant must file three standard 

City forms (items 1-3 on the below chart). (For inclusion in the pool of pre-qualified 

consultants, Consultants must complete items 1-2 on the chart and obtain a city 

vendor/supplier number.) Because many Consultants have already completed these forms, and 

because some informational forms are rarely revised, the City has not included them in the RFQ 

package. Instead, this Appendix describes the forms, where to find them on the Internet (see 

bottom of page 2), and where to file them. If a Consultant cannot get the documents off the 

internet, the consultant should call (415) 554-6248 or e-mail Purchasing (purchasing@sfgov.org) 

and Purchasing will fax, mail or e-mail them to the Consultant. 

If a Consultant has already filled out items 1-3 (see note under item 3) on the chart, the 

Consultant should not do so again unless the Consultant’s answers have changed. To find 

out whether these forms have been submitted, the consultant should contact Supplier 

Management Team at (415) 554-6702.   

If a consultant would like to apply to be certified as an LBE, respondent must submit item 4 to 

the Contract Monitoring Division Office. To find out about item 4 and certification, the 

consultant should call Contract Monitoring Division at (415) 581-2310. 

Item Form name and 

Internet location 

Form Description For more info: 

1. Request for Taxpayer 

Identification Number 

and Certification 

http://sfgsa.org/index.

aspx?page=4762 

www.irs.gov/pub/irs-

fill/fw9.pdf 

W-9 The City needs the consultant’s 

taxpayer ID number on this 

form. If a consultant has 

already done business with the 

City, this form is not necessary 

because the City already has the 

number. 

Supplier 

Management Team 

 

https://sfcitypartner.

sfgov.org/ 

 

(415) 554-6702 

2. Business Tax 

Declaration 

http://sfgsa.org/index.

aspx?page=4762 

 

P-25 All consultants must sign this 

form to determine if they must 

register with the Tax Collector, 

even if not located in San 

Francisco. All businesses that 

qualify as “conducting business 

in San Francisco” must register 

with the Tax Collector 

Supplier 

Management Team 

 

https://sfcitypartner.

sfgov.org/ 

 

(415) 554-6702 

 

3. S.F. Administrative 

Code Chapters 12B & 

12C Declaration:  

CMD-

12B-

101 

Consultants tell the City if their 

personnel policies meet the 

City’s requirements for 

nondiscrimination against 

Contract Monitoring 

Division 

30 Van Ness, Suite 

200 

San Francisco,  

http://sfgsa.org/index.aspx?page=4762
http://sfgsa.org/index.aspx?page=4762
http://www.irs.gov/pub/irs-fill/fw9.pdf
http://www.irs.gov/pub/irs-fill/fw9.pdf
https://sfcitypartner.sfgov.org/
https://sfcitypartner.sfgov.org/
http://sfgsa.org/index.aspx?page=4762
http://sfgsa.org/index.aspx?page=4762
https://sfcitypartner.sfgov.org/
https://sfcitypartner.sfgov.org/
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Item Form name and 

Internet location 

Form Description For more info: 

Nondiscrimination in 

Contracts and Benefits 

http://sfgsa.org/index.

aspx?page=6127 

In Vendor Profile 

Application 

protected classes of people, and 

in the provision of benefits 

between employees with 

spouses and employees with 

domestic partners. Form 

submission is not complete if it 

does not include the additional 

documentation asked for on the 

form. Other forms may be 

required, depending on the 

answers on this form. Contract-

by-Contract Compliance status 

vendors must fill out an 

additional form for each 

contract. 

CA  94102-6020 

(415) 581-2310 

4. CMD LBE 

Certification 

Application 

http://sfgsa.org/index.

aspx?page=5364 

In Vendor Profile 

Application 

 Local businesses complete this 

form to be certified by CMD as 

LBEs.  Certified LBEs receive 

a rating bonus pursuant to 

Chapter 14B when bidding on 

City contracts. To receive the 

bid discount, Respondents must 

be certified by CMD by the 

Qualifications due date. 

Contract Monitoring 

Unit 

30 Van Ness, #200 

San Francisco,  

CA  94102-6059 

(415) 581-2310 

Where the forms are on the internet 

Office of Contract Administration 

Homepage: http://sfgov.org/OCA 

Purchasing forms: Click on “Required Vendor Forms” under the “Information for 

Vendors and Consultants” banner. 

Contract Monitoring Division 

CMD’s homepage: http://sfgov.org/CMD 

Equal Benefits forms: http://sfgsa.org/index.aspx?page=6127 

LBE certification form: http://sfgsa.org/index.aspx?page=5364 

 

http://sfgsa.org/index.aspx?page=6127
http://sfgsa.org/index.aspx?page=6127
http://sfgsa.org/index.aspx?page=5364
http://sfgsa.org/index.aspx?page=5364
http://sfgov.org/OCA
http://sfgov.org/CMD
http://sfgsa.org/index.aspx?page=6127
http://sfgsa.org/index.aspx?page=5364

