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File Types and File Sizes 
The Intranet Document Center provides a means for City employees to obtain various documents via the intranet. Users of the Document Center can download documents of interest using the Center’s facilities. These documents are downloaded to the user’s workstation. 

The Document Center is designed to accept uploads of various types of files for distribution. This guide defines the specifications for files that may be uploaded. When a Document Center Administrator attempts to upload a document file, the Document Center will check the file to insure that it is one of file formats that the Center supports. 

The table below lists the currently supported file types. 

	FILE TYPE
	FILE SUFFIX

	Adobe Portable Document Format (PDF)
	.pdf

	Microsoft Word
	.doc

	Text
	.txt

	Rich Text
	.rtf

	Microsoft Power Point
	.ppt

	Microsoft Excel
	.xls

	Lotus 1-2-3
	.wk3

	WordPerfect
	.wpd


Only files of the types listed above will be accepted for upload.  

NOTE ! – The document Center will not permit files LARGER THAN 4MB to be uploaded.  Files larger than 4MB must be split into smaller sizes prior to upload. 
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