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RICOH MODEL CONTRACT



XEROX MODEL CONTRACT



Ph #:

Supplier Contract #:

CPC 
Charge

Per Month 
Totals

-$      $        -   

-$      $        -   
 Total Monthly B/W & 

Color CPC 

Model Description

-$          

Model #

5

Term

One MFD + Options per form.

8

Department Name:

Ordered By:

Option Part #

1

4

SUPPLIER INFORMATION: DELIVER TO: BILL TO ADDRESS:
DELIVERY/BILLING INFORMATION

3

Supplier and Department CopySmart Order Form (OCA TC 96104)

-$          

-$          

Quote Date:

Monthly Lease 
Amount

-$          

Option Description

-$          

6

DEPARTMENT USE

Quote By:

SUPPLIER USE

Quote #:

Cost per Copy Estimates

0

$0.00
-$             

If needed, use an additional copy of this order form to list additional options.*

Total Monthly 
Lease plus Options

-$          

-$          

Subtotal

-$               

Sales Tax (8.5%)

-$                     

-$          

2

-$          

-$          

7

Option Amount

Dept. Contact:

-$                  

Black / White Estimated 
Monthly Volume

 Color Estimated Monthly 
Volume 

Est. TOTAL Lease =
(Monthly Subtotal x Lease Term)

Monthly Total

Department Approver:

Supplier Telephone 
Number:

0

EST. LEASE START DATE:

EST. LEASE END DATE:

SUPPLIER REMITTANCE ADDRESS: SPECIAL INSTRUCTIONS / REQUIREMENTS (If necessary):

CopySmart Order Form 4/1/19



1. Cells Q4:Q25 in the Quote Form will auto‐populate with Lease info.
2. Copy cells Q4:Q25 into Line COMMENTS.

TRANSFERRING LEASE INFO INTO PEOPLESOFT



CopySmart Supplier Contact Info: 
CANON SOLUTIONS AMERICA: 
Jeffrey Carvalho 
- Work: 415.743.7324 
- Cell: 415.999.1389 
- Email: jcarvalho@csa.canon.com 
 
RICOH USA: 
Kelita Lee 
- Cell: 510-909-1622 
- Email: Kelita.Lee@ricoh-usa.com 
 
XEROX CORPORATION: 
Scott Reiber 
- Work: 925.701.1657 
- Cell: 505.264.7071 
- Email: scott.reiber@xerox.com 
 

 




