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Date
Bid Package Notification

The City is currently soliciting bids for the commodity/service listed below.  The Office of Contract Administration will no longer send bid packages via U.S. mail.  If you would like to submit a bid, please go to the City’s website and download the bid package.

http://mission.sfgov.org/OCABidPublication

Bid/Contract Proposal No.:
            




Bid/Contract Proposal Title:
            




Pre-bid Conference:




Due Date:
         _________

                               Time:  _______.
Bids must be submitted in a sealed envelope clearly marked with the Bid Number, Bid Due Date and Time in the lower left corner.

All Change Notices and Bid Addendums are posted on the City’s website.  It is the Bidder’s responsibility to read and incorporate additional information into their bids.

Instructions to access the Bid and Contracts database:

· Go to http://mission.sfgov.org/OCABidPublication
· To access the Office of Contract Administration bid listed above click on “Equipment, Supplies and General Services – managed by the Office of Contract Administration”

· Scroll down to the desired Bid Number

· Click on the Bid Number to download and print all the pdf attachments

If you are unable to download the bid package call (415) 554-6743 or send an e-mail to oca@sfgov.org to request a hard copy.  If you do not have internet access, fax your request to (415) 554-6717.  Include the Bid Number, Bid Title and Bid Due Date with your name, company name and mailing address and E-mail address.
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