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Gavin Newsom
Naomi Kelly 

Mayor
Director/Purchaser
Purchasing

[Memorandum and Date]
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Date
CONTRACT TERMINATION
Title
Contract No. TC-XXXX
Vendor: Name.

Blanket Purchase Order No.: BPSF000XXXX
TO ALL USER DEPARTMENTS: 
Please be advised that Contract XXXX, Title terminate on DATE.

Please feel free to contact me if you have any questions.
Sincerely,

Name
Sr. Purchaser/ Purchaser
Phone No xxx-xxxx
XXX/xx
City Hall, Room 430
1 Dr. Carlton B. Goodlett Place
San Francisco CA 94102-4685
Tel. (415) 554-6743
Fax (415) 554-6717
Home Page: http://www.sfgov.org/oca/purchasing.htm
Recycled paper
Email: purchasing@sfgov.org
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