CITY AND COUNTY OF SAN FRANCISCO

EMPLOYEE SALARY DONATION FORM

2010-2011
_____________________________________________


_____________________

Employee Name (Please Print)




Employee Number

_______________

___________________________
            _______________

Dept. No.


Department Name


Work Phone No.

I wish to donate to the City Services Preservation Fund.



#1#

If you would like your donation deducted from your bi-weekly paycheck, please complete:

$_________________________    From_____________*  To______________*

 Bi-Weekly Deduction                        (mm/dd/yy)                 (mm/dd/yy)

_________________________________________
_____________________

Employee Signature



Date

* Deductions would start or stop on nearest complete pay period.




If this is a “lump sum” donation, please complete the form and enclose a Check

Payable to the: San Francisco City Services Preservation Fund


Send forms and/or checks to:
Office of the Controller







City and County of San Francisco

                                                        Payroll and Personnel Services Division







One South Van Ness Avenue, 8th Floor






San Francisco, CA  94103

CITY AND COUNTY OF SAN FRANCISCO

Employee Salary Donation Plan

2010-11
The City and County of San Francisco is creating an Employee Salary Donation Plan to encourage contributions from employees, which can be used to offset a portion of the hardship expected from the budget.  The following information is provided to allow employees to make an informed decision:

The Employee Donation Plan allows you to receive your regular pay and then make a donation on a post-tax basis to the San Francisco City Services Preservation Fund via payroll deduction or lump sum check.  

Tax Consequences

Typically a donation of this type to a non-profit governmental entity would result in a charitable contribution for tax purposes, but only if the contribution falls within the ability of the taxpayer to claim such a deduction.  Since the tax impact of this donation is dependent on an individual’s tax circumstances, it may be helpful to consult with your tax advisor to determine the tax implications.

Where do the funds go?

We are establishing an account in the City’s Gift Fund to accept and track these donations.  It will be called the San Francisco City Services Preservation Fund.  This Fund will be used to help preserve services in the 2010 - 2011 budget.  Since payroll deductions are revocable, the money in this account will need to accumulate before it is available for use.

How do I sign up?

You may donate a portion of your salary in a lump sum fashion, or by payroll deduction.  Lump sum checks should be sent to the Controller’s Office with a completed Donation Form.  Payroll deductions can be arranged by completing the Donation Form indicating the biweekly deduction amount and the time period for your deductions (for example 01/01/10 to 6/30/10 or 01/01/10 to 12/31/10), and sending it to the Controller’s Office.  The deductions would start or stop on the nearest full pay period closest to the date you have selected

Will donating a portion of my salary change the base for future year’s salary increases?

No. The Annual Salary Ordinance would still reflect the amount originally calculated by the Civil Service process or Collective Bargaining Agreement.  That amount would be used as the base for future salary computations.  Your individual decision to donate a portion of your salary does not change the salary for the position or commit any future incumbent to abide by your decision.

Option #1





Option #2
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