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[The Plain English Description, Typed in Exactly 12 pt Spacing, Arial 12 pt, no More than 250 Characters/Spaces in Brackets [ ], Should Clearly State The Purpose of the Legislation as the Legal Title Sometimes Does Not State the Reason]

Motion approving new legal title format, using upper/lower case letters, Arial 12 pt, exactly 24 pt spacing, bold, begins with word "Motion" followed by word ending in "ing" (a gerund, i.e., approving, etc.), ends with period.  Note: only legal title is in bold.

WHEREAS, If you need to explain the facts leading to the purpose of the motion, use the "WHEREAS" format; and
WHEREAS, The first letter of the first word of the statement following the "WHEREAS," is capitalized and rest of text is in upper and lower case; and

WHEREAS, If reference is made to related materials (agreement, exhibit, map, etc.), do not use the word "attached." Use the following wording: on file with the Clerk of the Board of Supervisors in File No.      , which is hereby declared to be a part of this motion as if set forth fully herein; and

WHEREAS, The last 'WHEREAS," statement ends with:  ; now, therefore, be it

moved, Capitalize the first letter of the first word, rest of text in upper and lower case; and, be it

FURTHER MOVED, That the first letter of the first word following "FURTHER MOVED," is capitalized and rest of text is in upper and lower case; and, be it 

FURTHER MOVED, That the last "FURTHER MOVED" statement ends with a period.
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