
How to add or manage Users for Stimulus 360

First step is to add the New User to Active Directory, and the second step is to add them to MOSS (Microsoft Office Sharepoint Server).  The final step is to add them to Stimulus 360.  Here are the steps to add to Active Directory:

1. Click Start – Programs – Accessories – Remote Desktop Connection
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2. Connect to Stimulus 360 Domain Controller: 10.13.80
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Connect to Stimulus 360 Domain Controller: 10.1.3.80.  Use the Admin Logon “STIM360\wilbur and the appropriate password.
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3. View Remote Desktop blue screen.  Sign on a Wilbur.  Close the Initial Configuration Tasks window.  Close the Server Manager screen. 
4. Click Start – Aministrative Tools – Active Directory Users and Computers.
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5. Click Continue

6. [image: image15.png](2 Home - Stimulus 360 Reports - Windows Internet Explorer
[ IS — (&)%) [x] [Beonoe 28]
Fie et Vew Favorkes Took relp
X Google VP -0 D A 7 bookmarks | " check - o auoril - 4 & - Cosgnm -
i Favorites | 5 @ sucoested e+ ] COIT B3P viaproxy &) DTIS Onlne. @) emallsfaov.org: &) OriTrac &) ek 5ice colery =
T — tome ~ ) reis() - ChResdval @it - Page~ Sfety < Tods- @rep - ”f=
fem Account = | My it | Mylnic = | @ [
LA I
% Stimulus 360 Reports Completing the Circle
| San Francisco Stimuius 360 [[Simulus 360 Reports |
View AllSite Content timulus 360 Reports
p— 2/15/200¢ Sovered oy
STt Windows Live
Search results from federal rect e
Grants New Opportunity List by Category
°
& [ @ memet | ¢~ ®io% -
- - - —— — ~
77 A ol FeC TR B O Engish(Us  GX

CEEEBYINSUECH

O [@s. [Owe. [Bs. £ [ ISl IND




[image: image16.png]" Site Settings - Windows Internet Explorer

&) v |81 hpiino.1.3.e21stimse0) Layoutsisettings.aspx RAEEEAES

Fle Edt Vew Favortes Tods el

x Google V| Wsexch -t @ - - | T Bockmarks~ | check - T Auoril - & O sonmn -
i Favorites | 5 @ sucoeted e+ ] COIT B3P viaproxy & DTIS Onlne @) emallsfaov.org: &) OnTrac &) 1ek e colery =

@ stesettings

Fitome « ) rets() - CGResdwsl @it - Page < Ssfety - Took - @ Hep -

‘Wekcome System Account < | My Site | My Link

% Stimulus 360 Reports Completing the Circle
(| e aran

Site Actions -

Site Settingé

Site Information

Site URL: 1.3.82/stm360/

Mobile Site URL: 3.82/stm360fm]

Users and Permissions Lok and Feel

& @
- =

BR@@a |2

H100% -
start

CEEEBYINSUECH




[image: image17.png]£

le and Groups - Windows Internet Explorer

O© ~ [E1rwriio.1.5.21zime0] youtspeople spetientersiperaupii=s (8] [%][x] [ aoose (2]
Fie Bt Vew Favorkes Took relp

X Google g search - - e © | 1 Bookmarksr | P Check - ) aueord -+ 5 &+ s -
S Favorites | 5 @ sucoeted e+ ] COIT B3P viaproxy & DTIS Onlne @) emailsfaov.org: &) OnTrac &) ek ice colery =

[ —

Fitome « ) rets() - CGResdwsl @it - Page < Ssfety - Took - @ Hep -

San Frandisco Stimulus ‘Wekcome System Account < | My Site | My

N LR

% Stimulus 360 Reports Completing the Circle
| san Francisco Stimulus 360 [[Smilis 360 Reports |

Site Actions ~

Detail View

=l

T [ G - S -

[©)] - |@ - = BR@@a |2

CEEED 2D E CH




Click Stim360.sfgov.org; Double click MOSS.
7. View existing Users.

8. At the far right side of window, right click and select New > User.
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Fill in Name and User logon name.

10. Click Next
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Fill in Password


12. Click “off” User must change password at next logon.
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click “on” Password never expires


14. Click Next
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15. Review results.

16. Click Back to make corrections.


17. Click Finish

[image: image27.wmf]
18. Note that new User now shows up in list.


19. Double click any user to open their Properties window.  Fill out information about the User as necessary.
20. When finished, click OK.

21. Logoff of Active Directory

Click Start
Click (
Click Logoff





















22. This concludes adding the User to Active Directory.  Next is to add them to MOSS.  Those steps are shown starting on the next page.



 Next is to add the New User to MOSS.  Here are the steps:

1. Open Internet Explorer

2. Key in the SharePoint server IP address:  http://10.1.3.82
3. Click go.
4. Click on the Stimulus 360 Reports tab.

















5. Click on Site Actions.


6. Click on Site Settings



7. Under the Users and Permissions section, Click on People and Groups






8. Under Groups, click on Stimulus 360 Members.


9. Click on New and select Add Users









10. In the Users/Groups box, key in the first and last name of the user you added to Active Directory.


11. Click the small “person check” icon





12. If the person is found in Active Directory, the name will automatically underline as shown at right in the red circle.

13. The Give Permission radio button can be allowed to default to Stimulus 360 Members (Contribute)


14. Click OK.

The final step is to add the user to Stimulus 360 and set their role.  Here are the steps involved:

1. Open Internet Explorer

2. Key in the Dynamics CRM server IP address:  http://10.1.3.84
3. Click go.









4. The window initially opens in the Workplace 



5. Click Settings to navigate to the window shown below.















Click Users to view all users as shown on the next page.


6. View the existing Users and note that our new user is not present in this screen shot.  The new user we are using as an example is Kate Howard. 














7. Click New and select User.
8. A new window opens allowing you to key in the Domain Logon Name.  

9. Our current convention is First Initial uppercase, Last name in title case.  The First Name and Last name fields will automatically fill in.
10. Fill in other information as necessary.
11. Click Save.






12. Click Roles; Click Manage Roles; Click Modified System Admin; click OK.

13. Click Save and Close.










14. After clicking Save and Close, note that our new user, Kate Howard, is now listed.


15. Your new user should now be able to logon to Stimulus 360.
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