New contract for recycled paper
Term contract 96731
WARNING   Do not use this term contract for any purchases paid for with Federal, State or Special Funds.  

Term contracts may contain provisions that conflict with Federal or State provisions.  City departments must contact their assigned City Attorney for applicable provisions, procedures and relevant fund requirements.  You may also wish to contact the grantor for advice.

If you are advised that you cannot spend grant funds on a term contract, then you may still buy paper from the vendors, but you must tell the vendors that your purchase is not based on the City’s term contract.  The price may be different from the term contract price in that case.  If you do order from the term contract vendor, do not create a release against the Citywide blanket.  Instead, create a Departmental Purchase Order (Prop. Q order).
*

Award for paper made with 100% post-consumer waste (PCW)
Beginning Monday, November 3, the City is inaugurating a new contract for recycled paper, Term Contract 96731.  This is the first paper contract awarded since the Mayor’s Directive concerning paper usage, discussed further below.  Because of the complexity of the contract, it is being awarded in phases.  The first phase is for paper made with 100% post-consumer waste (PCW), in these sizes:
8.5 × 11
plain letter

8.5 × 11
3-hole punched

8.5 × 11
25% cotton rag (letterhead quality)

8.5 × 14
legal

11  × 17
ledger

OCA awarded the contract to the lowest bidder for each type of paper, resulting awards to two vendors for orders of 1-39 cases and of a pallet or more, Give Something Back and Linda Kittlitz & Associates.  For reams of these types of paper, OCA is working with two other low bidders and hopes to make awards soon.  OCA will update this information when the next awards are made.
Pricing spreadsheet

The attached spreadsheet, “Pricing for new paper contract 96731, 10-31-08,” lists the following information:

· Paper size

· Paper type

· PCW percentage

· Term contract item

· Order size

· Vendor

· Vendor phone

· Vendor’s item number for ordering (if there is one)

· Citywide blanket number

· Price per case

The spreadsheet is posted in the Document Library  To get there, go here:


http://mission.sfgov.org/doccenter/ByDept.aspx?S=0&T=tbd&K=X

From the pull-down menu, select this category:


 “Office of Contract Administration (OCA) -- Term Contracts (O-Z)”

Information on the new paper contract starts with the second item on the page.
Contract document
The contract itself is also posted in the Document Library.  It notes important information such as the vendors’ commitment to next-day delivery of pallet orders to departments that require that level of service.

How to order, and how soon
Because this is a new contract, the vendors will need to set up a new account for each department, division, or perhaps delivery point.  When you first call the vendor, be prepared to furnish this information:

· Department name and subdivision

· Delivery address for orders

· Invoice address
The new blanket for Give Something Back, BPSF00003510, will be available noon Monday, November 3.

The new blanket for Linda Kittlitz and Associates, BPSF00003510, should be available noon Tuesday, November 4.

If you need anything before then, order it from Office Depot under the office supplies contract.

Ordering colored paper on current contract

The current contract, 96730, was been extended through November 30 for ordering colored paper only.  If you need colored paper, order it from Santora Sales under Citywide blanket BPSF00003010.

Ordering a ream of paper
If you need a ream of any of the five types of paper listed above, you may order them from Office Depot under the City’s contract for office supplies, which is Term Contract 96703.  You may order this paper this way only until OCA awards that part of the new contract.
Mayor’s Directive
The Mayor’s Executive Directive 08-02, “Enhancement of Recycling and Resource Conservation,”  requires departments to purchase only 100% PCW paper if it is available.  The Directive is also posted in the Document Library.
Colored paper made with less than 100% PCW 
Based on the bids received, it appears that the highest PCW content for colored paper and other types of paper is 30%, so it is likely that the eventual will be award will be for paper with that PCW percentage or lower.
For more information
If you need more information, please call Marc Rosaaen in Purchasing at 554-6212.
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