C.O.I.T. Budget and Planning System

Account Functions Matrix

	Function
	User
	Super

User
	Admin.
	System

Admin.

	1. Create a C.O.I.T. new plan
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	2. Delete a plan in progress
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	3. Update a plan in progress
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	4. Submit a plan in progress
	[image: image13.png]


 (3)
	[image: image14.png]



	[image: image15.png]



	[image: image16.png]




	5. Review previously submitted plans
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	6. Review plan completion instructions
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	7. Download the departmental user’s guide
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	8. Update personal system account information 
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	9. Print a plan in progress
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	10 Print a previously submitted plan
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	11. Review plan completion status by fiscal year
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	12. Print all plans for a selected fiscal year
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	13. Lookup departmental contact information
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	14. Download the super user’s guide
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	15. Maintain user accounts
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	16. Prepare the system for new fiscal years
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	16a. Create the salary schedule for a new fiscal year. 
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	16b. Create the FAMIS object / sub-object table for a new fiscal year. 
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	16c. Copy existing departmental C.O.I.T. plans for use in a new fiscal year. 
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	16d. Grant or suppress access to section four of departmental plans in progress. 
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	16e. Review and approve / demote proposed projects for departmental plans in progress. 
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	17. Maintain system tables 
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	17a. Maintain the City departments table
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	17b. Maintain the MSA (major service area) table
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	17c. Maintain the project funding sources table
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	17d. Maintain the authorized external Internet access (TCP/IP addresses) table
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	17e. Contextual (field) help text table
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	17f. Plan instructions table 
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	18. Maintain the user guide file 
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	19. Maintain the super user guide file
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	20 Maintain the administrator guide file
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	21. Download the administrator’s guide
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	21. Manage / review the system’s activity and security logs.
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	Function
	User
	Super

User
	Admin.
	System

Admin.

	21. Set user account registration policies (administrator must review requests or automatic account creation on request receipt)
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	22. Restrict system access to only ‘trusted’      (WAN TCP/IP addresses )
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	23. Set minimum account password length
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	24. Set account password expiration policy (passwords expire of do not expire)
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	25. Set days to password expiration
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	26. Set maximum permitted file upload size
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	27. Set file upload URL location on the web server 
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	28. Set physical location (path) on the Web server to store uploaded files 
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	29. Set initial fiscal year for  fiscal year choices (used in drop-down selection choices)
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	30  Set number of years to provide fiscal year choices from the initial year (above) 
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	31. Indicate if users may create their own new plans for a fiscal year
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	32. Set the preferred name for the C.O.I.T. offices for display on the Web
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	33. Set the C.O.I.T. office telephone number for display on the Web. 
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	34. Set the C.O.I.T office e-mail address for display on the Web
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	35. Set the URL for the C.O.I.T. Web portal (used as a target during system exit from the system)
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	36.  Set the URL for the SFGov Web portal (used as a target during system exit)
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	37. Set the file names of the user, super user, and administrator guide files 
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	38. Set the e-mail address for the C.O.I.T. administrator 
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	39. Set the URL for the SFGov ‘no page’ error page (used when system is accessed from the internet).  
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Application Notes: 
(1)  Application configuration settings determine if a departmental user is permitted to create their own C.O.I.T. plans for a fiscal year. 

(2)  Application configuration settings determine if a departmental user is permitted to delete their own C.O.I.T. plans in progress. 
(3)  Departmental users may only update and submit plans for their departments. Super users and administrators may update and submit plans in progress for ANY DEPARTMENT.  

(4) While administrators do not have access to the super user account look-up facility, administrators may view ANY USER’S contact information as part of the account maintenance function.  

(5). Setting the number of days to password expiration is only valid if account passwords have been set to expire. 

(6) The SFGov ‘no page was found’ URL is only used if system access has been restricted to permit access from ‘trusted’ (WAN TCP/IP addresses) and an access attempt was made from an Internet address. 
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