Attachment A – Request for Purchasing Authority for 

Professional Service Contracts

	1.  Contract Descriptions

	A. List the type of Professional Service contracts.



	B. Describe scope of work.



	C. Enter number of contracts and estimated amount.



	2. Qualifications

	A.  Describe departmental experience, expertise, and staff resources.



	B.  Describe training received by department staff.



	C. Date of the most recent Controller’s Post Audit Report and response.  Attach a copy of both.



	D.  List other qualifications



	3.  Contract Person and Phone Number
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