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Employee Personnel Records

Register of Access and Copies Provided
Name of Employee:       



     



     

 (Print)  Last


First



M.I.

	Name of Person Accessing Folder
	Date
	Copies provided?

If yes, list documents provided
	Fee $
	Dept.
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This form is maintained in the Official Employee Personnel File (Section A, Side 1) or in a prominent location in an existing personnel file.
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