Computer Store procedures

for bids or proposals of $100,000 and above

Effective date

These procedures apply effective February 1, 2007 to all Computer Store bids or proposals of $100,000 and above, excluding tax.

Vendors covered
These procedures apply to bids and proposals from these Computer Store vendors:


Central Computer


Ciber


En Pointe


Microgear


Micromenders/GC Micro


Pyramid/Cornerstone

These procedures do not apply to bids and proposals from this Computer Store vendor:


X-tech


Procedure

A.
Evaluation of bid or proposal

When a vendor submits a COIT quotation form with a price of $100,000 or more, excluding tax, the vendor must also submit HRC Form 2A, “Subconsultant Participation Form.”
If the information submitted on HRC Form 2A indicates that the MBE/WBE subcontracting goals have not been met, then the vendor must submit HRC Form 2B (Good Faith Efforts Form) along with compelling documentation detailing the good faith efforts made to meet the MBE/WBE goals including:
· Documentation of vendor’s good faith outreach efforts to HRC-certified firms

· If appropriate, an explanation of why certified firms cannot be used.

The vendor will submit copies of both forms to the department and to HRC with the proposal.

If the department has solicited bids, then the department will review them and advise HRC of the lowest acceptable bid, which is the vendor the department would like to order from.  If the department has solicited proposals, then the department will review them and advise HRC of the highest-rated proposal, which is the vendor the department would like to from.

HRC will review the preferred vendor’s submission and advise the department and vendor if the vendor has complied with the Ordinance.  This may be done by e-mail or by signing the Form 2A.

If Form 2A shows that the vendor has met the subcontracting goals, then HRC will advise the department that the vendor is eligible for the award of the purchase order or service contract.

If the Vendor has not met the subcontracting goals then the HRC will review the submitted HRC Form 2B and good faith efforts documentation and make a determination.  If the HRC finds that the good faith efforts requirements were met and there was compelling documentation of these efforts, then the HRC will advise the department that the vendor is eligible for the award of the purchase order.

If the HRC determines that the good faith efforts requirements were not met, then the HRC may advise the department that the vendor’s proposal is nonresponsive and must be rejected.  The HRC may recommend award of purchase order to the second low bidder if that bidder has met the department’s technical requirements and has met all subcontracting goals.

B.
Submitting the transaction to OCA

The department will submit the lowest bid, or the  best proposal, that was approved by HRC and submit vendor’s COIT form and Form 2A, with HRC’s approval, to OCA.
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