
To initiate a purchase, you must start in FAMIS Purchasing.  The only exception to this is for ordering things below $200, where you can pay the invoice with a Direct Voucher.
The Guide to Ordering Goods and Services contains only general information about FAMIS Purchasing.  For a detailed explanation of the processes and screens you use, consult the FAMIS Purchasing v5 Upgrade Manual, on the Controller’s document website:


famis.sfgov.org

Then click on:


FAMIS Purchasing

Then click on:


FAMIS Purchasing v5 Upgrade Manual

This will open a 41-page pdf file, dated 10-27-05.


