
April 2007 Revision of Model Contracts 
Revised Model Contracts

Purchasing has posted on the Forms Center the April 2007 editions of most model contracts.  These contracts were revised:

P-500, its Instructions, its Checklist, and the Checklist’s Instructions (four documents)
P-501

P-520

P-530

P-540

P-542

P-545


P-550

G-100, and its instructions
These documents were not revised:

P-560

Assignment and Assumption Agreement

P-590

Request for Proposal

Start using the revised documents as of May 1, 2007
You must use the 4-07 editions for RFPs released on and after May 1, and for non-competitive contracts submitted to the City Attorney and Purchasing on and after May 1. 
The contracts are on the Forms Center
The model contracts are posted on the Forms Center.  The Forms Center was reorganized last fall.  The new URL is:


http://mission.sfgov.org/doccenter/
From this main page, in the Document Library column, select Agency.  Then use the pull-down menu and select Office of Contract Administration (OCA) – Model Contracts.  Then click Choose.
Format changes
These are the major format changes you’ll see:

· All contracts have a red warning at the beginning of the document noting that the document contains hidden text which must be deleted before a contractor sees the contract in draft.  This warning used to be hidden text, but now it’s visible.

· Visible instructions, asking you to insert information such as dates or dollar amounts, used to be in a black font.  Now they’re in green to make them easier to spot.

· The signature pages now use a two-column, one-row table instead of two-column regular text.  That should be easier to cope with.

· For the P-500, the checklist and the checklist’s instructions used to be the first two pages of the Word file.  They’ve been moved, and now each is a separate document.

New document showing history of changes to contract sections
A new document has been posted.  It’s a spreadsheet that notes which sections of the model contracts were revised, added or deleted.  It also notes changes to the hidden text or visible instructions.  The spreadsheet omits the P-550, P-560 and P-590.
The spreadsheet is the first document you’ll see in the OCA—Model Contracts sections of the Forms Center.  The title is:


! History of modifications to model contracts

The exclamation makes the spreadsheet appear at the beginning of the alphabetized list of model contracts and related documents.

Changes to the P-550, amendment
The amendment form has been reorganized.  The first sections that might be amended are placeholders, where you fill in the first one or two sections you need to amend, usually extending the term of the contract and adding more money.

Next are the five sections that need to be amended in almost all City contracts.  This is because they relate to recent statutory changes and the new sections, or newly revised sections, are being incorporated in this April 2007 revision of all Model Contracts.

Finally there are six sections, with changes going back as far as 2003, in reverse chronological order.  Depending on the revision date of the original contract you’re amending, this reorganization should make it easier to identify the sections that need to be changed.
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