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City and County of San Francisco
Human Services Agency

Gavin Newsom, Mayor



Eric Quezada


Executive Director

Dolores Street Community Services

938 Valencia Street

San Francisco, CA  94110

March 31, 2006

Subject: Standard Fiscal & Compliance Monitoring of Current Contracts with Dolores Street Community Services


DHS: Emergency Shelter Program


DPH: Richard Cohen Residence, Nursing Case Management
Dear Eric:

This letter conveys the results of the fiscal and compliance monitoring conducted on February 28, 2006.  The purpose of the monitoring was to determine whether your organization is complying with various County ordinances and requirements, and whether the fiscal management and oversight of the aforementioned programs is satisfactory. 
The fiscal monitoring included a review of several documents related to the fiscal management of your entire organization, including the organization budget, the most recent audited financial statement, the cost allocation plan, the most recent 990 Form, quarterly DE6 and 941 Reports, fiscal policies and procedures, and the general ledger.  We also reviewed supporting documentation for the October and November 2005 invoices for the Emergency Shelter Program including timesheets, payroll register, fringe benefits and receipts for certain operating expenses. We found no instances where an employee’s time differed from the hours paid as reported by the payroll register and timesheets. 

A compliance review was also conducted, which included a review of your organization’s Americans with Disabilities Act policies, conformance with the Sunshine Ordinance, Emergency Operations Plan and Personnel policies.   Based on our review and comments from the program staff, there were no major findings regarding the fiscal management and compliance of these contracts.

Please thank Luis Humphrey for making the monitoring visit a smooth process.

Sincerely,

Pauson Yun

Senior Contracts Manager
CC: 

Joyce Crum, DHS

     
Briana Wirrom, DHS

Marshia Herring, DPH
P.O. Box 7988, San Francisco, CA 94120-7988 ( (415) 557-5000 ( www.sfgov.org/dhs
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